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Crimes Against the English Language

To My Readers

What if writing is not one of your strengths?

If writing is not one of your strengths, take heart. You don’t
to improve your writing. I certainly wasn’t. I had little intere
However, I enjoyed reading and loved writing (and frequently rewriti
captured my heart when I was twelve. I didn’t know it then, but those t
motion a chain of events that led to my becoming an author, publisher, and v
One is now the love of my life, three decades later. It’s to that this book is

When I look back at some of the things I wrote early of errors,
many of which are addressed in this book. I cringe t rochures,
booklets, and newsletters distributed with those errors. i much better
today, largely because of all the research I did towards my firs e Command of
Your Writing.

The ability to become a better writer is withi ithi What's the secret?

First, one has to make the choice that
more effectively. Maybe your job require
documentation. Or possibly you've re
being more intelligent, more professio
Regardless of your incentive, believi

erhaps you*want to communicate
reater accuracy and clarity in your
ple perceive those who write well as
ible than those who don’t write well.
i first step.

Second, decide which areas of yo
Remember the Chinese proverb
become a great writer overnight.
If you're someone who frequently ¢
of the Confusing Contracti
between contractions a
page. You'll quickly m;
frequently confuse

gnificant improvements overnight.
d its, for example, turn to “The Case
the information on how to distinguish

word pair and three other word pairs that
a big step forward.

Crimes Agai i en to highlight some of the common errors people
make. Itwa; ive grammar reference book the way Take Command
of Your Writi ill contain more information based partly on feedback from
as I and others find the handful of mistakes that may
have been misse i s at proofreading. (I've long since accepted that while I'm
ake mistakes.)

end that you invest in a good dictionary and several good grammar
y good books available, some of which are more thorough than
appeal to you more than others. Choose what appeals to you—
stead of leave sitting on the shelf gathering dust.

n this book or suggestions for future editions, you may contact me by
ductions.com.

Jill Merylv
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Crimes Against the English Language

Dedication

To Robert Charles Innis,
who sparked my imagination in junior high
and inspired in me a passion for writi
Having Charlie back in my life today
is the greatest blessing I could ask for.
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Crimes Against the English Language

The Case of the Fragmented Sentence %

Common Violations
A sentence fragment is part of a sentence that is incorrectly punc

it were a complete sentence. Common violations include:

e Sentences missing a subject.
e Sentences missing a verb.
e Phrases or clauses separated from the rest of the sent

The following paragraph is an example of the type of
where the author assumes that the subject doesn’t n

he, she, or it is already indicated elsewhere in the report.

Arrived on scene at 1537 hours. Found the i ine through
the front door. Began searching for victi

Crime Prevention

Make sure all your sentences contain b
such as the word choking in the second fr:

averb. Watch out for incomplete verbs,
below. Choking is a verb form, but

Fragment:
Revised:

Fragment:
Revised: The b

The more common e clause to become separated from the rest

of the sentence. Often the nce back together. However, you can often
create separate independent s€ minor editing.

entionally, particularly in works of fiction where they add
ost experts agree that intentional fragments should be used sparingly

ed the lid. Here at last was the clue she’d been looking for. The
the case.

different from elliptical (condensed) expressions used to represent a
iptical expressions are acceptable.

No problem. We are ready to proceed when you are.
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Crimes Against the English Language

You Be the Detective:
The Case of the Fragmented Sentence

P,

Instructions: Correct any sentence fragments below. More
solution may be possible. If the sentence is ¢

write OK next to it. (Check your answers on p

Example: Arrived on scene at 1537 hours.

Engine 10 arrived on scene at 1537 rs.
1.  The patient is complaining that her eye irritated:
2.  Rescuers finally pulled the last survivor fr, age. r the magnitude
7.1 earthquake destroyed the building.
at

e? How strong?

3.  Was there another earthquake this

4. Tl testify against him. If you

5.  We had to delay searching have a search warrant.
6.  Will I work for you o

7.  Cuffed the suspect and r ts.

8. en the off-ramp in about fifteen minutes. After
the scene.
9. Canyou i arp? Dull? Crushing? On a scale of 1 to 10, how bad

idents were manufacturing methamphetamine in their basement.

Ae? That th

D 4
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Crimes Against the English Language

The Case of the Sentence Splices % @

Common Violations

When writers incorrectly join two independent clauses (complete se
they create one of two common violations:

e In a run-on sentence, two sentences are joined without any punctuati
e In a comma splice, the sentences are joined by a comma_alone, rather th

a coordinating conjunction (such as and, but, or or).

Both run-ons and comma splices are confusing beca ers know
that a new sentence has started. The following are e

Run-On Sentence: The smoke was thick they had troubl
Comma Splice: The smoke was thick,

Crime Prevention

Writers can use several options to avoid
depending on the content of the sente

a splices. The best option will vary
ionl between them.

One fix is to write two separate sen . cessarily the best choice with
short sentences, like those below, Y.

The smoke was thick. The

If two sentences are clos
conjunction (and, but, or,

with a comma and a coordinating

The smoke was thi

We know who killed her, b

dination generally shows the relation between ideas more clearly
bordination can be achieved either by joining two sentences with
(such as after; although, because, before, unless, and whereas) or by
to a phrase that modifies the main idea.

The svlick, making it difficult for them to advance.
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Crimes Against the English Language

You Be the Detective:
The Case of the Sentence Splices

Instructions: For each of the sentences below, put “CS” ne
sentence if it contains a comma splice, “RO”
if it contains a run-on, or “OK” next to it if it is pu
sentence contains a comma splice or run-on, identify ho
More than one solution may be possible.

Example: CS The smoke was thick, the

The smoke was thick, So

1. Products are sometimes pumpe
change the hazards involved i

2. Because the building h
occupancies.

e fire spread quickly to adjoining

3. The driver’s ches i steering wheel, she was also

4. The roof co i e firefighter was killed.

5. We pul in ti e tank ruptured, sending debris at least

6. , however, there were some tense moments when
1 trapped inside.
7. espond to a hazmat incident, however, which agency has

ority depends on where the incident is located.
ounded in the scuffle his injuries are described as minor.
a partial fingerprint on the knife, it did not match our suspect.

ed from smoke inhalation, the occupant was unable to find his way out

vouse we found him unconscious on the floor just ten feet from the door.
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Crimes Against the English Language

The Case of the Questioning Mark

Common Violations

This case looks at three common violations associated with questi

¢ Using periods to punctuate direct questions.

¢ Using question marks to punctuate indirect questions.

e Using question marks to punctuate implied questions—statements refle or
curiosity about something.

Crime Prevention

A direct question—one that asks a question directly—is pu ues mark.

Wrong: How many people are injured.
Right: How many people are injured?

An indirect question—one that merely r hat en asked—is punctuated with a
period.

Wrong: The dispatcher asked how m injured?
Right: The dispatcher aske j

Use periods, not question mar ecting confusion or curiosity.

These are not questions, either

efighter, not a volunteer?
efighter, not a volunteer.

Wrong: I'm confused? I tho
Right: r

firefighter or a volunteer?

e a firefighter?
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Crimes Against the English Language

You Be the Detective:
The Case of the Questioning Mark

Instructions: In each set of sentences below, put a check mark
one that is punctuated properly. (Check your
page 158.)

Example: v Is anyone injured?

The dispatcher asked if anyone was injured?

1. a. Which hospital was the patient transpo
b. Which hospital was the patient transp
2. a. I'm wondering why they delayed call
b. I'm wondering why they delayed
3. a Did the reporting party indic
b. Did the reporting party indi
4. a.
b.
5. a
b.
6. a.
b.
7. a.
b.
8. a
b.
9. a
b.
10. a. mat response.
b. ing if you want a Level 2 hazmat response.

quéstion the doctor about my test results.
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Crimes Against the English Language

The Case of the Careless Colon

Common Violations
Colons are often used to introduce a list. However, writers sometim
use a colon in a horizontal list when the list is preceded by

sentence.

Wrong: The fire triangle consists of: fuel, heat, and oxygen.

Crime Prevention
Use a colon only if a grammatically complete sentenc

Colon: The fire triangle consists of three ele
No Colon: The fire triangle consists of fuel,

When items are presented in a vertical list,
the list is a complete sentence, you can ither a period or a colon. If the
introductory statement is an incomplete rts recommend punctuating it with
a colon (as in the example below) to si at something else is coming. However,

tatement preceding

Our orders were to:

e Search the room for hot
e Preserve any evidence that
e Secure the scene i ei

Colons may also be u
complete statement.

questions that follow a grammatically
e followed by a comma instead.

Colon: McGruff says this: t of crime.”
Comma: out of crime.”
Colon: ion: e best place to do my paramedic internship?

Comma: ’s the Dest place to do my paramedic internship?

One exception t sing a colon following an incomplete sentence is when
introducing a lon

ly used to introduce notes, warnings, and announcements.

ion needed beyond this point.
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Crimes Against the English Language

You Be the Detective:
The Case of the Careless Colon

Instructions: Identify each of the following sentences as bei
(C) punctuated or incorrectly (I) punctuated.
answers on page 158.)

Examples: I The fire triangle consists of: fuel, heat, and oxygen.

C  The fire triangle consists of thre ,

1. We recommend smoke detectors for o

2. The two most important factors are: flash poin

3. Fingerprint patterns are divide oops, arches, and
whorls.

4. My childhood heroes were; e Hardy Boys.

5. Burns are categorized as’su thickness, or full-thickness.

6. As a citizen, you ed rescuer takes over, EMS
personnel arrive and unable to continue, or the
scene becomes

7. ical, thoracic, lumbar, sacrum, and
coceyx

8. land fire behavior are: fuel, weather, and

9. azmat incident, consider the potential outcome

ion, defensive actions, or offensive actions.

10. onym LACES stands for: lookouts, awareness,
utes, and safety zones.
11. choice when faced with an armed suspect: cover or

had: motive, means, and opportunity.

t rules of both forcible entry and auto extrication: “Try before you

on nerve agents include: sarin, tabun, soman, and VX.

o Not Enter.
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Crimes Against the English Language

The Case of the Saucy Semicolon

Common Violations

The semicolon is used to signal a break in thought. It is stronger t
but not as strong as a period. Semicolons are more characteri
literary writing than they are of ordinary writing, so it’s not uncommo
to misuse this less familiar mark of punctuation. Common violations inc

Using a semicolon to join sentences that are not of eq
Mistakenly using a comma instead of a semicolon.
Using a semicolon to introduce a list.

Failing to effectively use semicolons to separate i

Crime Prevention

Use a semicolon to join two closely related
you can use a semicolon to join two closely
semicolon if the sentences are not equally

ly not necessary,
ance. Do not use a
, punctuate them as two separate
talize the first word of the second
per adjective.)

Wrong: s backed off their pursuit

mportant)

Right: t counting on the roadblock
The semicolon takes the place of a ting conjunction (and, but, for, or, nor,
so, or yet). Using a com , as shown in the first example below.

Wrong: The in i to take any chances, he ordered a

out of the burning warehouse.

Right: The incident co want to take any chances, so he ordered a

ne out of the burning warehouse.
Right: 't want to take any chances; he ordered a

ryone out of the burning warehouse.

Joining two
furthermore, ho
show the relatio
ap raph from

and a transitional expression, such as consequently,
hile, nevertheless, otherwise, and therefore, often helps
ces better than a semicolon alone. It can also prevent
py when there are several short sentences in a row. Be

€
SeE.

ent was not her fault; however, she will still be cited for driving
license.
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Crimes Against the English Language

Avoid using semicolons to introduce a list. When introducing a M
follows a grammatically complete sentence, use a colon not a semico

Wrong: There are three types of blood vessels; arteries, vei
Right: There are three types of blood vessels: arteries, veins,

Wrong: The three types of blood vessels are; arteri
Wrong: The three types of blood vessels are: art
Right: The three types of blood vessels are a

in a series if any of the items have commas in
confusing. Think of the semicolon as sort of a

Confusing: We're sending three of o

Luis Obispo, Californi
Clear: We're sending three
Luis Obispo, Califor
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Crimes Against the English Language

You Be the Detective:
The Case of the Saucy Semicolon A ‘

Instructions: Circle any errors in punctuation in the senten
and indicate the correct punctuation mark. (
option may be acceptable.) If a sentence is ¢
OK next to it. (Check your answers on page 158.)

Example: There are three types of blood vessel

1. He thought he could get away with stealing, he or looters.

2. We know there were witnesses to the shooti
talk with the police.

ho is willing to

3. Idon't like to use smoke grenades, t have much choice.

4.  There are two types of trauma: blunt trauma.

5.  T've gotten input from the
Aurora, Colorado, and Col

6. Explosives contain ponent in the same formula; therefore,
two sides of the

use irritation to the eyes, nose, and throat, respiratory distress,
rning of exposed skin, and tightness in the chest.

Page 17 © 2005 Firebelle Productions

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Direct Quotations

Common Violations

This case looks at how to avoid five common violations in pu
quotations:

Failing to use quotation marks to punctuate direct quotations.
Using quotation marks to punctuate indirect quotations
Improperly capitalizing and punctuating divided quot
Improperly punctuating partial quotations.

Improperly punctuating quotations within quotatio,

Crime Prevention

s around direct
not use quotation

Properly punctuate direct and indirect qu
quotations—ones that quote the exact words
marks around indirect quotations—ones th

Direct: “Lie down on the ground,
Indirect: 1 ordered him to lie do

over your head,” I ordered.
put his hands over his head.

rk. You’ll learn more about
n the next case.

Note that commas and periods go i
where to position other punctuati

In most cases, when a quotatio at, it’s an indirect quotation and
should be written without quotatio entence below. The third sentence
illustrates something that should as the less formal feel of an indirect
quotation while putting e ds. Used once in a while for effect, it’s
acceptable. However, re
this way too often or i ra emphasis is not warranted.

Direct: The captain sai danger.
Indirect: i ve danger.
Rare: i i ifi grave danger.”

The words i otation marks unless they are (or will be) the exact

italics instead to help readers distinguish the internal dialogue from
. The bottom line, as always, must be clarity. Pick a style that seems
nt within the same document.

nah told herself as she pushed further into the smoke and heat. I've
by!

I can’t give up!
got to
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Crimes Against the English Language

The Case of the Direct Quotations (continued)

Properly capitalize and punctuate divided quotations. If a sent
is divided into two parts by expressions such as he said or she repli
second part begins with a lowercase letter unless the word wou
be capitalized (such as the pronoun I or a proper name). The
quotation ends with a comma followed by the quotation mark (n
around). The interrupting expression is also followed by a comma.

Wrong: “Rick is still alive”, the doctor told her, “Bu
Right: “Rick is still alive,” the doctor told her, “b
But: “Rick is still alive,” the doctor told her. “

is in serious con
is in serious condition:

lucky.”

rom another
otation marks

Properly punctuate partial quotations. When quoting in
source, as opposed to quoting the entire text, punctuate the p
around only the exact words being quoted.

Full Quote: “Alex has been despondent
Partial Quote: Diane described her bro

t” since his

Properly punctuate quotations with
quotation, the outer set of quotation m

en you have a quotation within a
while the inner set is single (‘).

et a ticket,” Kurt warned.
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Crimes Against the English Language

You Be the Detective:
The Case of the Direct Quotations

Instructions: In each set of sentences below, put a check mar
the one that is punctuated properly. (Check you
on page 159.)

Example: v “Put your hands over your head,” I ordered.
I ordered him to “put his hands oyer his head.”

1. a “The patient is a 36-year-old female wh
b. The patient is a 36-year-old female wh
2. a. The dispatcher warned us that “the
b. The dispatcher warned us that t
3. a. Jennifer asked, “Which patie
b. Jennifer asked which patie
4. a. Our questioned docume at “the signature is a forgery.”
b. Our questioned documents € t the signature is a forgery.
5. a “If they survive,” B
b. “If they survive,”
6. a. Jason described Da 7
b. Jason described “D 7
7. a. I expect police protection.
b. police protection.
8. a , “Engine 9 was first on scene.”
b. , “engine 9 was first on scene.”
9. ditions asked the incident commander.

“We've got a confined space rescue.”
“We've got a confined space rescue.”
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Crimes Against the English Language

The Case of the Misplaced Quotes

Common Violations

A common violation is for writers to put periods and commas outsi
quotation mark.

Wrong: “Yes}\Sam replied, “we had flames showing on our arn‘val/.\

It’s also not usual for writers to struggle with determining
in relation to the closing quotation mark.

Crime Prevention

Some punctuation marks always go inside the closi i ays go outside.
Others may go inside or outside, depending o i ep the following
simple chart in mind as we go through the

Location of Various Punctuation M

May Go Inside or Outside
Question Marks

Exclamation Points
Dashes
Parentheses

Always Go Inside
Periods

Commas

the closing quotation mark. (The
s the whole sentence and inside when
so puts the comma outside the closing
d by lawyers in the United States, but

In the United States, periods an
British style is to put the peri

quotation mark. Thes
should not be used in,

contains a period, the final period marks both the
he sentence. However, if there would normally be a

set off quoted matter may be omitted when a very short quotation
when a short quotation does not form a complete sentence.

waved the officers back.

His coworkers regarded him as a “ticking time bomb” ever since that day.
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Crimes Against the English Language

The Case of the Misplaced Quotes (continued)

Periods and commas also go inside a single quotation mark used to id,
quotation within a quotation.

ify a
Peering through her binoculars, Kelly said, “The bulging dr
‘Organic Peroxide.”

Note: An apostrophe used to show possession looks the same as a sin,
However, the comma or period always goes after the apost

Dan glanced at the license plate of the abandoned v,

Colons and semicolons always go outside the quotation

The following are commonly cited effects of ”: paranoia,
depression, fatigue, seizures, strokes, and
I said, “Put the gun down”; he refused.

Question marks and exclamation poi e guotation marks if they are part of the

quoted material. Otherwise, they go o
The battalion chief asked, “Ha
Did you say, “My neck hurt
“I'll never go to prison!” he shoute

If both the quoted materi
punctuation mark insi

call for the same punctuation, put one

Why did you ask the patie ory of cancer in your family?” (not ?7?)
Dashes and pa

theses go inside otation marks if they are part of the quoted material.
Otherwise, th i

de.

He screa . I can’t feel my—" (incomplete or interrupted sentence)

ce broken off after the quoted material)

?id, “If the 1a —” (quotation of an interrupted sentence)
ere are very strict Chi for pronouncing someone “dead on arrival (DOA)” at an

accide

cocaine (also known as “crack”) in his bloodstream.

D 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Misplaced Quotes A

Instructions: In each set of sentences below, put a check mark
one that is punctuated properly. (Check your
page 159.)
Example: a. “Yes”, Sam replied, “we had flames showing on o

b. Z “Yes,” Sam replied, “we had flames, showing on our

1. a She grabbed my hand and asked, “Am
b. She grabbed my hand and asked, “Am
2. a. Who said, “The patient is not likely
b. Who said, “The patient is not lik
3. a “Tell me what you heard,” th
b. “Tell me what you heard”, t
4. a. “Did you see what happ
b. “Did you see what happene
5. a Mail bombs may di ”, “Confidential”, or “Private”.
b. Mail bombs may i al,” “Confidential,” or “Private.”
6. a
b “Save my b
c “Save my
7. a. “The re as marked ‘Anthrax’,” Mary said.
b. was marked ‘Anthrax,” Mary said.
8. a as,” but anhydrous ammonia has a flammable
b. le Gas”, but anhydrous ammonia has a flammable

—” she said.
er’— she said.

search Facility in Tennessee is affectionately known as the

Research Facility in Tennessee is affectionately known as the
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Crimes Against the English Language

The Case of the Two-Clause Comma

Common Violations

If done properly, commas may be used between two sentences (al
independent clauses). However, a number of violations can resu
use of commas:

e Using a comma alone instead of a comma and a coordinating conjunctio
but, or so), resulting in what is called a comma splice.

e Failing to use a comma and a coordinating conj where neede te two
sentences.

e Putting the comma in the wrong location.

e Putting a comma in the middle of a compound predica

Crime Prevention

Two sentences can be joined with a comma,and
for, so, or yet). They cannot be joined by
is called a comma splice. (Refer to “The
preventing comma splices.)

ing conjun: n (and, but, or, nor,
ing only a comma results in what
entences” for more information on

Wrong: The caller was unfa i able to give us the exact
location of the acci
Right: The caller was u
location of the a

unable to give us the exact

A word that often gets write
that allows you to join t

ever is not a coordinating conjunction
expression. Using it as if it were a
coordinating conjunctio , creates another comma splice. If you
want to join the two se ough nothing says you must—do so with
a semicolon. The only time i mmas before and after however is when it’s
used as a parenthetical elemen
sentence, as in the third example

ented him from crossing into oncoming traffic.
use the driver fell asleep at the wheel; however, a
revented him from crossing into oncoming traffic.
ecause the driver fell asleep at the wheel; a median
ave prevented him from crossing into oncoming traffic.

damage is and then we’ll decide.

D 4
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Crimes Against the English Language

The Case of the Two-Clause Comma (continued

However, a comma is often needed to prevent misreading. A sentence
be clear as the reader is reading it—from left to right—without ha
back up and reread something that created confusion the first tim
commas, the following sentences may be misread to imply that we
the house for the owner and that [ want to cut either the seat belt or t
comma provides the pause that would be heard if the sentence were rea

Confusing: We never searched the house for the o
Clear: We never searched the house, for the

told us everyone
old us everyone was

Confusing: Let’s cut the seat belt or the victim
Clear: Let’s cut the seat belt, or the victim wil

Do not use a comma if there is no complete sente
The following examples contain a compound pr:
The text that follows the conjunction and can

he conjunction.
he same subject.

ded her into the ambulance.
ded her into the ambulance.

Wrong: Paramedics placed her on
Right: Paramedics placed her o

Some experts say it’s permissible to
such as when joined with the wo
sentence is clear without a com
clear or if you're unsure, use a
punctuation police.

und predicate expresses contrast,
ottom line is clarity. If the
the example below). If it isn’t
ation to your readers than to the

Paramedics treated he ansport her to the hospital.

The comma almost al conjunction, not after.

Wrong: We finally subd
Right: We finally subdue

ut, it took all four of us to do it.
t it took all four of us to do it.

The comma the coordinatin
expression i

or omission

nction only when it is part of an interrupting
ferentiates the two sentences below is the inclusion
e second comma.

e to visit the fire station this week, but if it’s all right
n reschedule for next week.

acceptable to start a sentence with a coordinating conjunction.
can occasionally use a coordinating conjunction at the beginning
special emphasis or to provide a smoother transition in a series of
ke sure there is a logical connection between the sentences, and use this
so that it doesn’t become a distraction to your readers.

they are still alive under all that rubble? Or is this just going to be a
peration?
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Crimes Against the English Language

You Be the Detective:
The Case of the Two-Clause Comma

Instructions: Correct the following sentences by inserting
commas, crossing out inappropriate commas,
any other punctuation that may be needed. Ifas
as is, write OK next to it. (Check your answers on p

Example: We never searched the house for the ho wner told us evi

n

1.  The fire raged out of control and dozens of home

3. Irescued the wife and the husband capi to safety.

4. Ken’s friends tried to stop him fro, ut; he wouldn't listen.

5. Leslie completed paramedic a job with AMR.
6. Ed insisted he never fired the i on his hands told a different story.

7. 1finished catalogi

8.  Placards identify the pri
present a significant danger.

do not reflect secondary hazards that can also

ks, the hazardous materials they generally transport
y and since you have more expertise with rail cars, I'll
azardous materials.

ned are not serious but the doctor wants to keep her in the
observation.

le his fingers nor could he squeeze my fingers when I asked him to.

n is to let the fire burn for without sufficient foam, we're more likely to
g gasoline.

spread the bu
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Crimes Against the English Language

The Case of the Introductory Comma

Common Violations

Most introductory words, phrases, and clauses should be set off,
The comma signals readers that the introductory part is over
part of the sentence is about to begin. It also provides a natural paus
sentence were read aloud. Common violations in this section are:

e Failing to use commas after introductory matter wher
e Failing to use commas where the comma is essenti

e Using commas after phrases that look like introdu
the sentence instead.

Crime Prevention

Use a comma after the words yes or no and of a sentence.
Yes, I checked for a pulse before starti
Well, what did you expect?
ly, and if necessary) added to

after transitional expressions
ader from one idea to the next.

Use a comma after independent co
provide insight as to the writer’s
(e.g., however, generally, and for,

Fortunately, their injuries were
However, the car was
Use a comma after m
the proper grammatical ter

however, to recognize when re
the introductory matter and the m

uses. It's not necessary for you to know
es of phrases or clauses. It is necessary,
ignal—that pause—to indicate a break between
sentence.

d a warm bed.

After the is a hot show

it's amazing that anyone survived the crash.

ieve that Victor is the arsonist.

set off most introductory words, phrases, and clauses, there are
umstances. If you don’t understand these concepts, you may find

here they don’t belong or omitting them where they're needed.

at ook like introductory material but which actually serve as the subject
use a comma in these situations.

been arrested twice before, you should be familiar with the process.
ing been arrested twice before is nothing to be proud of.
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Crimes Against the English Language

The Case of the Introductory Comma (continued

Comma: Knowing that the woman had been shot by her husb
staged a block away until police secured the scen
No Comma:  Knowing that the woman had been shot by he,
made us wary.

Commas are unnecessary after ordinary introductory adverbs that tell w!
Sometimes we have difficulty determining the origin of
Last weelk one of my neighbors was arrested.

rase is one

tion (e.g., up,
., by and with).

You can often omit the comma after a short prepositional
that starts with a word used to indicate place (e.g., above, be
down, and across), time (e.g., before, during, and

In July we start our new budget year.
By nine o’clock we had already run th
A sentence must be easily understood

provides just enough of a pause
on that requires reading the

Sometimes, however, the comma is need
as a person is reading it. In the follewi
to keep readers from running the
sentence a second time. An alte

Unclear: After eating the fire
Clear: After eating, the fire
Clear: The firefigh

Unclear: Insidet inside the smoke?)
Clear: Inside,

Clear: The smoke was

Do not omit the i ase contains any form of a verb.

Omi. i
nverted Word Order:

Norma r:

deep within the wreckage came a faint cry for help.
int cry for help came from deep within the wreckage.

D 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Introductory Comma A

Instructions: Insert commas where appropriate in the sente
If the sentence is correct as is, write OK next
your answers on page 159.)

Example: Before we do anything eIS(}{ want to photograph the sc
/

1. Knowing that my mother was afraid of hospitals
ambulance.

ctant to su g for an

2. Nevertheless we need to treat this as a crime
3. In the afternoon I want to go to the gum range:
4. If direct pressure and elevation ar the bleeding apply a pressure point.
5. When the wind shifts the ho in danger from the fire.
6. Scattered throughout the ap and drug paraphernalia.

7.  Separated from panic.

8. If you can be there a hal

ovided specific ils we considered the bomb threat to be real rather

the coroner’s report before noon.

ught we recommend that women take extra precautions to protect

captain wants to take one more look at the roof.
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Crimes Against the English Language

The Case of the Nonessential Elements

Common Violations

One of the things writers struggle with most is understanding
between commas and essential or nonessential elements. Comm
include:

e Using commas with essential elements.
e Failing to use commas with nonessential elements.
e Inadvertently changing the meaning of the sentence or omitting

Crime Prevention

Being able to identify whether an element is essenti
whether you need to use commas.

o determining

e A nonessential element is one that c i he meaning of the
sentence or leaving the sentence stru
by commas.

e An essential element, on the other eleted from the sentence. An essential
element is not set off by commas.

This sounds simple enough, but
commas are needed. So we’ll

agonize over whether or not
ork through two “You Be the

Detective” exercises. But whe remember this very appropriate
quotation by author Claire Kehrw. you hawe trouble getting the commas right,
chances are you're trying t entence.” In other words, sometimes
it’s easier to rewrite the s i or where to use commas.

The two sentences b ical. ever, in the first one, the italicized text
the sentence. It’s sufficient to write that
example, where Kim isn’t named, the italicized
arson and essential to providing a structurally

Kim has a history of arson. B
text is essential to identifying who

who started the fire, has a history of arson.
Essential: irlavho started the fire has a history of arson.

To better illustrat
like these are fairly

t the same sentences punctuated incorrectly. Violations

t Kim the girl who started the fire has a history of arson.
girl who started the fire, has a history of arson.
e girl, who started the fire, has a history of arson.
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Crimes Against the English Language

The Case of the Nonessential Elements (continue

Another way to determine if text is essential or nonessential is to try se
the sentence into two independent clauses. A sentence containing a
phrase or clause can’t be split, whereas one with a nonessenti
clause can.

Essential: The man who was accused of theft last week has been

Here are examples with the text in question positioned of in the
middle. The text is nonessential in the second exa identifies
how Erica is behaving.

Essential: Erica is behaving as if she is

Nonessential: Erica is behaving irrational of drugs.
This next set is similar but perhaps not as i . cident is essential in
the first example because it tells when. entence, last year tells when, and
after the accident provides additional b i

Essential: Adam began weari

Nonessential: Adam began we e accident
The examples below contain so { oun or noun phrase that defines,
explains, or renames another no iti ust be set off with commas. An
appositive is often introduced by rase that is. (Note the extra comma after

that is.)
Wrong: i not serious.
Right: i 1ly not serious.
Wrong: i ar can sometimes be life-threatening.

Right:

ation marks are less confusing than commas. In the following example,
Kyle, or were there three people on the line? Parentheses work better
my captain are one and the same.

e, my captain, and I took the first line through the front door.
yle (my captain) and I took the first line through the front door.
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Crimes Against the English Language

The Case of the Nonessential Elements (continue

Usually the meaning of the sentence determines whether or not com
needed. However, sometimes it is the use of commas that determi
meaning of the sentence. See if you can tell the difference betwe
sentences below.

Essential: The second patient who was transported to Valley
extensive third-degree burns.

Nonessential: The second patient, who was transpo
extensive third-degree burns.

The first sentence clearly refers to the second of t
Medical Center. The next sentence also refers to the seco
clear where the first one was transported. It may or may not
essence, who was transported to Valley Medical i

nonessential information that either interrup
an afterthought. Such elements are called
appear in parentheses.

to Valley
, but it’s not
e facility. In

s been added as

d sometimes do)

Parenthetical elements can sometimes i ferent locations within a sentence.
When different options are possible, lo othly, what is the clearest, and what
provides the emphasis you want.

Beginning: Particularly d ode 3 can be dangerous.
Middle: Driving Code i c hours, can be dangerous.
End: Driving Code 3 i rly during peal traffic hours.
The following sentence co olute phrase. It's not important that
you know the name, but it modifies the sentence as a whole and

The critical patients transp ur attention to the walking wounded.

sential or nonessential, read the sentence aloud

If an ion i i ice will tend to rise, but if it is nonessential, your voice will
te the words no doubt can be omitted from both sentences above without
changing ight consider them nonessential in either case. Yet when they

me befo terrupt the flow of the sentence in a way that doesn’t happen
en lies part of the distinction between nonessential and essential.
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Crimes Against the English Language

You Be the Detective:
The Case of the Nonessential Elements
Part 1: Essential or Nonessential?

Instructions: In each set of sentences below, put a check
the one that is punctuated properly. (Check
on page 159.)

Example: v/ 1learned that Kim, the girl who
I learned that Kim the girl who

ed the fire, has a

1. a. A woman who was pregnant with twin
b. A woman, who was pregnant with twins, was
2. a. Any students caught carrying w;,
b. Any students, caught carrying
3. a. All candidates male and fe same consideration.
b. All candidates, male and i e same consideration.
4. a ed at older adults who are more
b. at older adults, who are more
5. a as directly behind my house.
b. irectly behind my house.
6. a e patients based on the severity of their
b. s prioritize patients based on the severity of their
7. a discharge of a fire extinguisher is held in place
break easily when the pin is twisted or pulled.
b. ntal discharge of a fire extinguisher is held in place

t will break easily when the pin is twisted or pulled.

queasy as if I'm about to faint.
g queasy, as if I'm about to faint.
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Crimes Against the English Language

You Be the Detective:
The Case of the Nonessential Elements
Part 2: Commas or Not?

Instructions: Insert commas where appropriate in the sent
If the sentence is correct as is, write OK next
your answers on page 159.)

Example: Psychogenic shock or fainting is usual
~ 7\

1.  The explosion occurred at 0810 hours minutes

2.  The explosion was reported by the firefighte lose enough to
hear and feel the blast.

3.  The explosion that leveled their hou natural gas leak.
4.  The three people who were ho

escaped with only minor injuries.

5.  The post-incident analysi e first shift of the tour.

7.  The four bombs that sho etonated by suicide bombers.

cotland for the G8 Summit when the bombings

er was never found.

own as mustard agents or vesicants are extremely toxic chemicals
istic blisters on exposed skin.
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Crimes Against the English Language

The Case of the Cited Examples

Common Violations

Writers sometimes incorrectly punctuate sentences that cite exam
violations include:

Failing to use a comma when expressions such as for example introd
Using commas with essential examples.

Failing to use commas to set off nonessential example
Using commas when other punctuation marks woul

greater cla

Crime Prevention
Use a comma to set aside for example or similar e nd a sentence.

For example, if you see an orange placa that you are

dealing with explosives.
Particularly on calls like this, you nee

The training officer said we need to spe our basic skills. He thinks we

Commas are needed to set off no st not be used around essential

avior and still have a complete sentence.
ior in the second sentence, it would still be
xamples, the meaning is clear.

However, if you omit everyt
grammatically complete. And

t appear to be nonessential because removing it would
ever, the meaning of the sentence would change. The
y blow (from mild to skull-shattering) is often more severe
e intent is to signify a blow lilce the one Lucy sustained. Therefore,
ever, the second sentence specifies any strong blow, so citing
e point, but it isn’t vital.

still

to the head like the one Lucy sustained is often more severe than it
ly appears.

trong blow to the head, particularly one like Lucy sustained, is often
ore severe than it initially appears.
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Crimes Against the English Language

The Case of the Cited Examples (continued)

Some expressions (for example, for instance, namely, and that is) require
before and after the expression. Others (especially, including, such
particularly) should have a comma before but not after.

Some of the risk factors for heart disease cannot be changed, for
gender, and age.

However, you can control other risk factors, such as s
cholesterol levels, and physical activity.

Commas are also needed before and after the Latin ) and that
is (i.e.).
Although an EMT cannot pronounce someon is, i.e., the

stiffening of the body after death, is one
death. Can you name the others?

can presume

Sometimes using parentheses or dashes ity than using a comma. This is
particularly true with the expressions t ich are less familiar to readers than
for instance, including, and most of the ces below illustrate how parentheses

And although it isn’t shown below ovide enough of a separation
that the expressions that is and ey can be omitted to make the
sentences more concise.

Less Clear: is, atmospheres where the oxygen level
ontained breathing apparatus.
More Clear: atmospheres where the oxygen level

f-contained breathing apparatus.
Less Clear: ~ We found s s, namely, computers, monitors, printers,
, hidden in a storage locker.
s—namely, computers, monitors, printers,
ers—hidden in a storage locker.

We found several
ers, and person

More Clear:
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Crimes Against the English Language

You Be the Detective:
The Case of the Cited Examples

Instructions: Insert commas where appropriate in the followi
If the sentence is correct as is, write OK next to i
answers on page 159.)

Example: Some of the risk factors for heart disease cannot be
heredity, male gender, and age.

1. A person suffering from smoke inhalation may e
at a door instead of turning a door knob, goin
the efforts of firefighters.

than the obvious.
e no way of knowing

2.  Recognize that an explosive device may b,
For example a timer may count up ins you would
when the device was set to detonate ons.

3.  Expect to find flammable liquids like ai
in clandestine drug labs.

er, methyl ethyl ketone, and toluene

4. Fireextinguishers like the
for public buildings.

tmeet the minimum requirements

5. Riot control age , and pepper spray cause temporary
incapacitation b ory system.

6. confidential information (e.g. patient names) or
-up investigation.
7. der adverse conditions particularly in poor lighting or

f factors before making entry including whether the result is
r a body recovery operation.

nt must be visible and easily accessible. This includes fire alarm
hutoff switches, and evacuation litters.

10. Anaphylactic ck that is a severe allergic reaction is a true life-threatening emergency.
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Crimes Against the English Language

The Case of the Serial Comma

Common Violations

The rules for handling a series of items within a sentence depe
number of items and the complexity of those items. Where write
putting commas where they don’t belong or omitting commas that are

Crime Prevention

Commas are used to separate three or more items in a
entire phrases. They are not used when the series co

No Commas: We need new child and infant manikins.
Commas: We need new adult, child, and i

No Commas: Tip the head and check for
Commas: Tip the head, check for b

The examples below both contain only tw i ere should be no comma. However,
the first item in the first sentence is iters would be tempted to insert a
comma (1) to provide a pause where some icht naturally take a breath and (2)
ications. This is grammatically

incorrect. Reversing the order of ithout the need for any other

punctuation.
Incorrect: ntaining some vital medications
for her h
Correct: She hal i rse and a basket containing some
vital
Some experts say it is permi comma in a series of three or more items,
providing it doesn’t hurt the clami nce. They feel the comma is superfluous and
merely adds clutter. However, mos at the comma should not be omitted. One such

grammarian, Wi njunction (e.g., and), which connects, cannot do

The first exa fusing because it’s unknown whether the word illegal
applies to the e fireworks and the guns. Inserting the final comma
makes the distin y include both legal and illegal weapons. Another valid
solutien is to chang tems so that the sentence is clear with or without the final

g the car, police found cocaine, illegal fireworks and guns.
ing the car, police found cocaine, illegal fireworks, and guns.
searching the car, police found cocaine, guns and illegal fireworlks.
searching the car, police found cocaine, guns, and illegal fireworlks.
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Crimes Against the English Language

The Case of the Serial Comma

If a nonessential element follows the conjunction (and or or), inte
the flow of the sentence, omit the comma before the conjunction.

Wrong: I'd like to work Homicide, Vice, or, if possible, Ars
Right: I'd like to work Homicide, Vice or, if possible, Arson.
When the series contains an expression such as and so on or etc., use co the
expression.

The latest series of floods, mud slides, etc., has do
Commas are not needed when you repeat and or or be

sometimes use both commas and conjunctions to put specia
technique should be used sparingly.

Writers will
item, but this

Normal Usage: If we don’t stop the rel to the rive ill contaminate
the waterway for ecades to .

Special Emphasis: If we don’t stop th efore s to the river, it will contaminate
the waterway f or decades to come.

Commas are not needed between it
by and or or.

er as a pair when they are joined

The recruits still need to
extrication.

, ropes and knots, and auto

Use semicolons to separa
your sentences may be ¢
in this capacity.

ems have commas in them; otherwise,
as sort of a “super comma” when used

Tipsters reported seeing t
Houston, Texas.

n Jose, California; Las Vegas, Nevada; and
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Crimes Against the English Language

You Be the Detective:
The Case of the Serial Comma

Instructions: Insert commas or other necessary punctuati
appropriate in the following sentences. Ifthe sen
as is, write OK next to it. (Check your answer:

Example: We need new adult child and infant manikins.
~NON N

1.  If your clothes catch fire, stop drop and roll.

2.  The safety officer has the authority to immediately a

activities that present imminent danger.

e any unsafe

3.  We use the START system to triage pati i ing circulation and

mental status.

4. The same principles of time distance a rotect emergency responders from

radioactive materials can be

5. Firstresponders at the aw: gnize the presence of a hazardous

material protect themselves d secure the area.

6. Do not disturb the
protect the evid

nsive offensive and nonintervention) possible action

determining the effectiveness of your efforts.
rts flammable solids liquids and gases oxidizers organic peroxides
on recognizing responding to and defusing domestic violence calls

iate a restraining order and knowing how to properly question and care

ctims omestic violence.

D 4

© 2005 Firebelle Productions Page 40

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Consecutive Adjectives

Common Violations

Writers sometimes incorrectly punctuate sentences with two or mor
before a noun. Common violations include:

Failing to put a comma between coordinate adjectives.

Using a comma between adjectives that are not coordinate.
Inadvertently changing the meaning of the sentence b
Putting a comma between the final adjective and th
Putting a comma between an adverb and an adjecti

Crime Prevention

These are called
ted by commas—

Use commas between two or more adjectives th
coordinate adjectives. Adjectives are not coor
when the one closest to the noun is more cl

€ noun in

Comma: She has a strong, hea
No Comma:  She has a strong ra

One is the “and test.” If the
the meaning of the sentence,
Strong and radial does not. The
n write healthy, strong heartbeat,

Two tests can help you identify wh
word and can be used in place o
the adjectives are coordinate. S
second test is to try reversing thi
but you cannot write radial strong

Often when adjectives ar
above where strong des
say that strong descri

s the second. That is clearly the case
. It would be much more of a stretch to

Adjectives are generally presen

OOk 0N

\]

of adjectives can also help you determine whether to use or omit
ple below, several is a limiting adjective (identifies how many), and
cription. They do not equally modify the noun protestors, so no comma
example, both impatient and angry are subjective descriptions, equally
estors. We need a comma here.

No C veral angry protestors threatened to burn down the clinic.
Impatient, angry protestors threatened to burn down the clinic.
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Crimes Against the English Language

The Case of the Consecutive Adjectives (continue

Sometimes the use or omission of a comma can change the meaning, of the
sentence. The first sentence below refers to a woman who is both p,
tall. The second example implies that the woman is fairly tall and
being used as an adverb to modify the adjective tall. Whether yo
the comma depends on the message you intend to convey.

Comma: The witness described her as a pretty, tall woman.
No Comma: The witness described her as a pretty t

Do not put a comma between the final adjective and t

Wrong: Searching the collapsed building for victim
Right: Searching the collapsed building for victims w:

If you are unsure whether you need a comm test.” and between the

words, will the sentence make sense?

Wrong: a slow and tedious and pr
Right: a slow and tedious proce

Do not use a comma between an ady, t words ending in -ly are adverbs.
Words ending in -ly are adjective i , not if they modify another
adjective.

No Comma: It was a surpri
Comma: It was a timely,

Once again, if you are u a, use the “and test.”
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Crimes Against the English Language

You Be the Detective:
The Case of the Consecutive Adjectives

Instructions: Insert commas where appropriate in the following .
If the sentence is correct as is, write OK next
your answers on page 160.)

Example: She has a strong/l\lealthy heartbeat.
/

1. Fire spread quickly through the steep treacherou
2.  Choking black smoke made the stairwells unte
3.  The mystery began on a dark stormy night.

4. Firefighters extricated the frightened inj

r apartments.

10. contact with water.

brutal crime.

through

) 4
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Crimes Against the English Language

The Case of the Contrasting Commas

Common Violations

Because commas signal a pause, they help call attention to contrastj
in a sentence. Yet it's not always appropriate to use them. Co
addressed in this case include:

Omitting commas where they are needed to set off contrasting phrases.
Unnecessarily using commas in short contrasting phragés that fit smoothly in
Using commas in compound predicates.

Incorrectly using or omitting commas in not-but co
Using commas in not only-but also constructions.
Incorrectly locating commas in sentences that contain

hrases.

Crime Prevention

Commas are generally used to set off phrages tha ontrast. ever, the comma is
usually omitted around a short contrastin oothly into the sentence.

Comma: The sooner we get better the patient’s chances of

survival.

No Comma:  The sooner the b

Comma: The patient i stable enough for ground

transport.

No Comma:  The patient is in

Don’t omit the comma fro oing so might confuse the reader.

Confusing:
Clear:

ompound predicate (two predicates sharing the
on whether it’s appropriate to use a comma if that
express contrast. (Notice the difference between
independent clauses, and a compound predicate,
s, is clarity. If the sentence is clear without a comma,
a. You have a greater obligation to your readers than

same subject).
compound pr

which doesn’t.
you can safely

nd shell casings, but we didn’t find any of the bullets.
We found shell casings but didn’t find any of the bullets.

sentences containing not ... but before a verb, such as in the first
comma is generally needed in other not-but constructions to help

I don't like climbing our 100-foot aerial, not because I'm afraid of heights,
because I'm afraid of falling.
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Crimes Against the English Language

The Case of the Contrasting Commas (continue

Not ... but is different from not only ... but also. The not only-b
construction is a connecting one, not a contrasting one. You can e
this by replacing not only ... but also with and. (Often your sente
clearer if you do use and instead.) Do not use a comma to sepa
also constructions.

No Commas: 1 don’t like climbing our 100-foot aerial not only becau
heights but also because I'm afraid of f:

No Commas: 1 don't like climbing our 100-foot aeri
because I'm afraid of falling.

Be careful when punctuating sentences that contain two ses used to
describe the words that follow.

Your bold, though somewhat risky, plan m

The experts are divided on whether or n
sentence above or the one below is consi

general, either the

Your bold, though somewhat risky t option.

e they would ordinarily pause
to take a breath. This is wrong. words between the commas to
see if the sentence still makes mmas in the right place. If not,
you need to move the comma.
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Crimes Against the English Language

You Be the Detective:
The Case of the Contrasting Commas

Instructions: Insert commas where appropriate in the sentenc
If the sentence is correct as is, write OK next
your answers on page 160.)

Example: The sooner we get to the hospital the better the patient’

/

1. First in last out.

2. It’s the smoke not the fire itself that kills most of our

3. Direct occupants to use the exit stairwe

4.  The lower the flash point the great

5.  This is the safest though not t the leak.

6. They say they're willing to en and children.

7.  Lift with your legs

8.  It's not his perfo

g to yield to a pedestrian but also for failing to signal

orning felt as strong as if not stronger than the original quake.

r strategy that I question.
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Crimes Against the English Language

The Case of the Dated Comma

Common Violations

Commas may or may not be needed to set off dates. Common viol
of two categories:

e Omitting commas required.
¢ Inserting commas where they don’t belong.

Crime Prevention

A full date written in order by month, day, and year eading the

numbers.
Comimas: The November 21, 1980, fire gas inspired
me to choose a career in p
However, commas are not needed when on ements are provided. Nor are they

e, month, year).

No Commas: I'd been a firefighter less t the time of the November 1980
fire at the MGM
No Commas: The 1980 fire
than 600.
No Commas: Significant c codes after the 21 November
1980 fire at the

people and injured more

The comma is optional w!
is required to prevent

oductory element. However, a comma
another figure.

Optional: On April
those killed

a City will hold a special memorial for
t the Alfred P. Murrah federal building.

Required: Oklahoma City bombing will be honored in

When a dat ial i mation or when the date itself is nonessential (such
as when use e already named), the nonessential information is set
off by commas.

mas: i ersary of the Oklahoma City bombing, has been set
emorial.

ot Tlecessary after ordinary adverbs that represent dates (for example,
ow, or recently).

rrow we’ll observe a minute of silence in honor of the victims.
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Crimes Against the English Language

You Be the Detective:
The Case of the Dated Comma

Instructions: Insert commas where required in the sentences b
sentence is correct as is, write OK next to it.
answers on page 160.)

Example: The November 21/\198(}{ire at the MGM Grand Hotel in

1 ()
to choose a career in public safety educ

1.  September 11 forever changed the way America

2. The terrorist attacks of September 11 200 400 emergency

responders.

3. The burn relay in August benefits Ru urn Foundation.

4. TI'll be in Washington, D.C., fro for the National Police Week
ceremonies.

5.  Disaster relief agencies recei ns in response to the devastating

26 December 2004 ts

6. The two depart e 5 at one minute past midnight.

7. My recruit class graduated in

as proclaimed in 1925 by President Calvin Coolidge.
f the Great Chicago Fire on October 9 1871 that killed
meless, and destroyed more than 17,000 structures.

terials'book was inspired, in part, by reading about the November 29
h six firefighters in Kansas City, Missouri, were killed fighting a fire
e-fuel oil mixture (ANFO).

nor to Captain Mark McCormack, who lost his life on February 13 2005
idential structure fire in Los Gatos, California.
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Crimes Against the English Language

The Case of the Uninvited Comma

Common Violations

Every comma signals a pause in the sentence, but not every p
comma. It's very common for readers to insert commas where the
pause if reading a sentence aloud. Sometimes it's appropriate. So
error that can make a sentence unclear. Common violations include put

Between subject and a verb (or verb phrase).
Between a verb and an object.

Between parts of a compound subject.
Between parts of a compound object.
Between parts of a compound predicate.

Crime Prevention

u feel compelled to
erb are too far apart, rewrite the

Do not put a comma between a subject
use a comma to provide a pause becaus

sentence.
Wrong: Victims of a knife attack wh t off their assailants, will often
have defensive wou
Right: Victims of a knife their assailants will often

have defensive w
Better: Victims of a knife
wrists if they attem

he object is the person or thing that
of words.

Do not put a comma be
receives the action. It

Wrong: post-fire analysis, that cleanup crews
Right: the post-fire analysis that cleanup crews
Do not se subject—multiple subjects that share the same

predicate.

her mother by dialing 911, and the dispatcher who
eet this afternoon at police headquarters.
ved her mother by dialing 911 and the dispatcher who
r call will meet this afternoon at police headquarters.
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Crimes Against the English Language

The Case of the Uninvited Comma (continued)

Although using a comma between parts of a compound object is incorrect, you ¢
run into other problems if you simply remove the comma. The follo
works only if both the gun and the drugs were contained within the

Right: We seized a briefcase containing 50 dime bags of hero
revolver.

Both sentences ar
imple errors like th

If the gun was not inside the briefcase, use the sentence bel
correct, but they mean different things. And unfortun
back to haunt a police officer (or anyone in emergency
defense attorney may attempt to undermine an offi arguin there are
discrepancies between the report and the officer’s testim argui at it’s just
a punctuatlon error may only entice the attorney to n1tp1c nctuation to

Right: We seized a .357 Magnum revo
heroin.

0 dime bags of

One more option is to repeat the subje
by a comma and a coordinating conjun
it is grammatically and factually co

ting in two main clauses separated
is not as concise as the ones above, but

Right: We seized a briefc eroin, and we seized a .357

Magnum revolve

Do not separate parts of a compo predicates sharing the same subject.

Wrong: We pulle ed CPR after checking his pulse.

a comma between parts of a compound
is better to rewrite the sentence. If you want
is pulse applies only to starting CPR, you can
substitute then i of events. Or you can repeat the subject (we),
resulting in tw omma and a coordinating conjunction. (See also
“The Case of 7 information on using commas in compound predicates

Although some expe
predicate to avoid misreading

his car, then started CPR after checking his pulse.
his car, and we started CPR after checking his pulse.

the following sentence because there are three predicates, not two.

ictim from his car, checked his pulse, and started CPR.

as checked before the victim was removed from his car, use something
ng sentémnce.

nght:vtermining that the victim had no pulse, we pulled him from his car and
ed CPR.
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Crimes Against the English Language

You Be the Detective:
The Case of the Uninvited Comma

Instructions: Correct the following paragraphs by inserting mis
crossing out inappropriate commas, and provi
punctuation that may be needed. If a paragr
is, write OK next to it. (Check your answers on pag

Example: We pulled the victim from his caxy, and started CPR after c
Paramedics arrived within three filinut d they took over pa

1.  The Emergency Response Guidebook was develo , and other
emergency service personnel, who may be first to ansportation
incident involving hazardous materials. It contai ici e Initial response

outside. Conduct periodic fire drill
respond appropriately if a fire occ

w
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4. Do not move seriously inj rotect them from further harm.
Treat them where they ar

5.  Nothing should be stored in
evacuate quickly a
process, and pres

mergency employees must be able to
e exit aisles will slow the evacuation

tigation is not done to place blame. The purpose
ive action necessary to prevent a recurrence.

6. It’s important to note,

7. ttern of ridges and depressions on their fingertips,
sic science. It often makes it possible to positively

elp police prove a suspect’s presence at the scene of

8. es tell by examining bruises, how an attack progressed,

ow was struck. If an attack was prolonged or a struggle
ples taken from beneath the skin at the bruise sites, will have

are‘done to restrict, slow, or redirect the spread of a hazardous material,
ose to the source as is safe and practical. By definition, first responders
evel, are limited to defensive actions.

10. Under disast nditions, no water can be presumed safe and all drinking water, except
tha een stored ahead of time must be purified.

Page 51 © 2005 Firebelle Productions

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Abused Abbreviations

Common Violations

Although the title of this case focuses on abbreviations, the
encompasses both abbreviations and acronyms. What distingui
is that acronyms are pronounced like words, whereas abbreviations
letter. So for example, AIDS, SIDS, FEMA, and OSHA are acronyms, whi
EPA are abbreviations.

Used properly, abbreviations and acronyms can be effectiv;
they can make your document difficult to read and c
Common violations include:

a writer.

Using excessive abbreviation in documents where it’s not
Failing to properly introduce new abbreviati yms.
Failing to repeat abbreviations where nee
Starting a sentence with inappropriate abbre
Using contractions instead of abbreviati

(For information on punctuation probl
case. For information on forming plurals
the Mistaken Apostrophe.”)

abbreviations, refer to the following
and acronyms, refer to “The Case of

Crime Prevention

Limit the use of abbreviations in
in “expedient” documents

eral, abbreviations are appropriate
unicating information in the briefest
manner (for example, in ase orders, and interoffice memos).
However, you should mi in ordinary and formal writing. Using
too many abbreviatio i opriately can give readers the impression
that you do not know how to

Wrong:
Right:

I'll meet you in the

Of course, s W Mrs., and Dr., are appropriate in almost any situation,
igned to replace longer, more cumbersome expressions.

hydrogen cyanide at 135 ppm may be fatal to humans.
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Crimes Against the English Language

The Case of the Abused Abbreviations (continue

Sometimes abbreviations, particularly symbols, are used in conjunction Wlth
text to help readers comprehend information more quickly. This is a
in any type of writing.

Vapors or gases with vapor densities greater than one (>1) are h
with vapor densities less than one (<1) are lighter than air.

Properly introduce new abbreviations and acronyms. eaders might not
an abbreviation or acronym (or the longer expression i ents), introd i st time
by putting it in parentheses behind the word or words . Alterna can use
the abbreviation or acronym first, with the spelled- enthese d it. The
abbreviation or acronym can be written alone in subsequ

I work in the Intensive Care Unit (ICU).
They were manufacturing LSD (lysergic a
abbreviations for the last of two or

the first example below. However, if
mbers are far apart, the abbreviations

Repeat abbreviations as needed. It's a
more numbers in series if readers will n
there’s any potential for confusion, suc
should be repeated. Symbols must

The sprinkler head will disc

Poison gases in Hazard Zone 00 ppm and less than or equal
to 1000 ppm.

Approximately 75% to the children they abuse.
Avoid starting sent

abbreviations, such as Mr., Mr:
with an abbreviation if the abbre

Starting a sentence with standard
ays acceptable. However, don’t start a sentence
jal word, a lowercase letter, or a number.

when the train derailed.
e injured when the train derailed.

Wrong:
Right:

50 people were
50 people

Wrong:
Right:

Use eviations ions. If you have a choice between using an abbreviation
or, ontraction,Wse an abbreviation (for example, dept. versus dep’t). Abbreviations are

er to read and look b the page.

among criminals.
among criminals.

) 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Abused Abbreviations

Instructions: Circle the abbreviations and acronyms that shoul
out in the sentences below. Insert any abbrevi
should be repeated for clarity. If the sentence
as is, write OK next to it. (Check your answers on p

(Assume the sentences are part of an
“expedient” one where abbreviations a
You can also assume that the abbr
introduced” and don’t need to be cl

Examples: 250 people were injured when

Poison gases in Hazard Zone
equal to 1000 ppm.

and less than or

1.  The injury should be evaluated by
2. Capt. Chew coordinates the fi
3. A combustible liquid is on than 141 but below 200°F.
4.  We used the 24-ft. 1

5. A CO, extinguisher can s ical fires.

ective extinguishing agent. However, carbon tet,
en off the market because it was very toxic.

also kn 040, had to b
ct at a house on Cloverdale Dr. in L.A., Calif.
rring radioactive material.

after being hit in the abdomen with a basketball.

dina ur dept’s hazmat emergency response program.

D 4
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Crimes Against the English Language

The Case of the Punctuated Abbreviations

Common Violations

This case is a continuation of the previous one. However, now
punctuation problems often associated with abbreviations.

include:

e Incorrectly punctuating a sentence or phrase that ends
¢ Incorrectly using or omitting spaces between abbrevi

e Failing to hyphenate numbers and abbreviations us

L]

Incorrectly using or omitting periods with abbrevi

(For information on forming plurals of abbreviations an
Mistaken Apostrophe.”)

Crime Prevention

Properly punctuate sentences or phras
end of a sentence if the sentence ends wi
also serves as the period for the sente

se one period at the
The final period in the abbreviation
other punctuation as needed.

Wrong: We should have the
Right: We should have th
Right: We can get the s
Right: Can we get the s
Right: If we can’t get the se .m. “please let me know.

Use or omit spaces as
numbers or letters nex
are an exception. Us

use spaces between symbols and the
ematical expressions (=, +, -, X, and +)
iations from the text around them.

ons. Periods are never used with acronyms, so that part is easy.
simple with abbreviations. What makes the rules so challenging?

ays agree.
to many of the rules.
can be written either way.

Page 55 © 2005 Firebelle Productions

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Punctuated Abbreviations (conti

The trend today is moving away from the use of periods as long as the
remains clear. This is partly because periods take up extra space. Ab
are supposed to save space. Plus abbreviations are often easier t
the periods that would otherwise drag out the text.

Original Word Abbreviation

inches in.

number no. the word no

company Co. the pre

Washington Wash. the w

Mississippi Miss. the ti

Los Angeles L.A.

before noon a.m. or A.M.
The following are some general guidelin r omit periods. Each is followed by a
few examples. Keep in mind that yo ines in different books because the

experts do not always agree. Whe
Use periods in the following sit

Abbreviations of titles that pre
Some expressions of ti
Many Latin abbrevia
Many business na
Street names: Ave -
State names (except when d two-letter postal abbreviations): Calif., Colo.
Many abbreviations of a sing cont., dept., misc.

Many abbreyiations made up of ase nitials: a.k.a., d.b.a.

me that follow a name: Dr, Lt., Sr., Jr.

tion is acceptable. It's a matter of preference or how much space you
have decided, be consistent—at least within the same document.

titles after ame: M.D. or MD, Ph.D. or PhD, C.S.P. or CSP

[

e The U - U.S. or US, U.S.A. or USA

e  Weights; res, and time: b or lb., ft or ft., min or min.

e Some abbr tions written in all capital letters: DOA or D.O.A, IOU or 1.O.U.
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Crimes Against the English Language

You Be the Detective:
The Case of the Punctuated Abbreviations A

Instructions: Edit the sentences below to correct errors in the al
and acronyms. Insert or delete spaces, perio
as needed. If the sentence is correct as is,
You may need a good dictionary to complete this e
dictionary indicates that more than one option is acce
one that is listed first. (Check your ans

Example: We should have the search warrant b;

1. We were unable to locate an M.S.D.S. for thi
2.  The victim was attacked while joggin St J
3.  The speed limit is 25 mph near a ren are outside or crossing the street.
4. The fire department just pu
5.  We administered 50 mg lidoca

wed by'infusion of 2 mg/min.

6. Flammable liquid
141 °F (60.5 °C).

with flash points less than or equal to

7. Inadequate documentation o mat incident is one of the most common causes for an

O.S.HA.
8. i 80 mm Hg.
amedics wi e CEO collapsed during the board meeting.

0. The fir ph winds.

) 4
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Crimes Against the English Language

The Case of the Latin Abbreviations

Common Violations
Three common violations are associated with Latin abbreviations:
e Overusing the abbreviations.

¢ Confusing e.g. and i.e.
e Being redundant (for example, using e.g. and etc. in the same sentence).

Crime Prevention

Use abbreviations in moderation. Some experts
rather than the Latin abbreviations. Yet the abbreviations
business writing. They can be extremely helpful w:

quivalents
echnical and

So how do we draw the line between using ing them? First,

document. TI'll sometimes use e.g. and shorter and less visible than the
English equivalents, and in the spot w don’t want excess words to compete
for the reader’s attention. Third, avoid usi out of laziness. Don’t, for example,
use vs. or v. in a sentence where yo ings, or ideas. It's tacky. Use
versus instead.

Know the difference between
commonly used in writing.

Abbreviation

e.g. for example
i.e. that is
etc. and so forth
VS. Or v. against
et al. and others
ibi ibi in the same place
namely

Writers often
things. The two
whether that sam
specific; it is the on i ded. (Notice that the abbreviations are set off with commas

.and i.e. However, as you can see, they mean different
For example (e.g.) refers to a sampling of a larger group,

ary exit, i.e., the fire escape, is clearly identified and easily accessible
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Crimes Against the English Language

The Case of the Latin Abbreviations (continued)

Avoid being redundant. Since the English equivalents of et al. a
contain the word and, do not use and with these abbreviations.

Wrong: The patient’s vital signs (pulse, respiration, bloo
and etc.) were all within normal limits.

Right: The patient’s vital signs (pulse, respiration, blood pressu
etc.) were all within normal limits.

Do not use etc. or its English equivalent in conjunction
would also be redundant.

., for examplegor s . That

Wrong: Henry has experimented with several dru , heroin,
and cocaine, etc.).

Right: Henry has experimented with sev,
and cocaine).

Right: Henry has experimented wi

cocaine, etc.).

ine, heroin,

amine, heroin,
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Crimes Against the English Language

You Be the Detective:
The Case of the Latin Abbreviations

Instructions: Add e.g. or ie. as appropriate to the sentence
Remember, each should be set off with comm
parentheses as the English equivalents would
your answers on page 161.)

Example: Make sure the secondary exit, i.e., the and

easily accessible at all times.

e escape, is clear

1. The most common pattern ( the lo i 65% of all

fingerprints.
2. Police found contraband
3. Nerve agents ( sarin) are sphate pesticides, but they are 100

to 500 times more potent.

4. Riot control agents
incapacitation by irritatin

per spray, cause temporary

5.  The most significant i
pinpoint pupils) an

g are rapid onset of miosis (

6. Flammable liquids acetone, and toluene) are generally defined as

141°F.

e of death as a cerebrovascular accident (

g ordinary combustibles ( paper, wood, and

e, look for potential safety hazards fire, leaking fuel,

d downed power lines.

fluid in the lungs.
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Crimes Against the English Language

The Case of the Indefinite Article

Common Violations

Writers sometimes incorrectly use the indefinite articles a and an.

Crime Prevention

Most of the errors happen when people are in a hurry. C
the errors. So let’s focus on the rules. A is used before wo
whereas an is used before words that begin with a vow
word, not the first letter itself, that counts. Notice the
behind four of the examples below.

Begins with a Consonant Sound

a fire engine
a union (yoonyen)
a hostage (hos tij)

Note: Many experts say that either a o
historic occasion).
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Crimes Against the English Language

You Be the Detective:
The Case of the Indefinite Article

Instructions: Write the correct article (a or an) in the sentences
(Check your answers on page 161.)
Example: We have a union meeting tonight.

1. Elaine is EMT, not paramedic.
2. Please set up Iv.
3. We have hour to find and defuse the bomb.

4. The witness claims he saw UFO.

5. 1It's oxygen-deficient atmosphere.

6. Have we received et?
7. We have
8. Do we have i rs?

9. The woman died of
10. It was LSD oyerdose.
11. We have

12. The suspect is

13. Two surfers were rescued by States Coast Guard vessel.

14. This is BI operation.

15. The tips who saw him on America’s Most Wanted.

Is there or this?

Houston reporter.

se they considered him loose end.
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Crimes Against the English Language

The Case of the Confusing Contractions

Common Violations

One of the most common mistakes writers make is to confuse its
it’s because most of the time adding ’s indicates the possessive
of a word. The opposite is true with the word it. Even people who kn
its and it’s periodically use the wrong word because they’re in a hu
error when proofreading. Other common mistakes include confusing they
and whose, and you're and your. Some writers also havedrouble distinguishin,
they’re, and their.

Crime Prevention

The confusion that writers sometimes experience i een some of the

possessive pronouns and a handful of contracti

I = let’s
you = he’s
we = she’'d
is = they’ll

of nouns. Possessive

The chart below contains importan guishing between contractions and possessive
pronouns. A si ituti e correct choice. If you're unsure which word to
use, try subs the contraction is formed (shown in parentheses
below). le, you can use it’s in your sentence. If not, use its.

oices.

Possessive Pronoun

its
'y are) their
(who is) whose
yo (you are) your

r a“Contraction (they’re) nor a possessive pronoun (their). There is used
over there) or introduce a sentence (e.g., there is ...).

s won't identify a correctly spelled word used out of context. So a good
ocuments on computer, especially if you're inclined to confuse specific
a Find or Search for those troublemakers. For example, you can search for

each occurr f its and it’s, then check that you've used the correct spelling.
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Crimes Against the English Language

You Be the Detective:
The Case of the Confusing Contractions

Instructions: Circle the correct word in each of the sentenc
below. (Check your answers on page 161.)

Example: I was surprised by@m intensity.

1.  The car landed on its / it’s roof.
2.  Their / there / they're home was destroyed by fi

3.  Your / you're never going to believe what caused the

4. Whose / who’s in command?
5. Its / It's a good idea to call for mutual aid.
6. Do you know how their o evacuate the hospital?

7. Have you finished your / you're inves

8. Whose / who'’s radio is this?

The material is above its

to release this information to the media.

who’s a police officer, ran a background check on him for me.
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Crimes Against the English Language

The Case of the Mistaken Apostrophe

Common Violations

Apostrophes are typically used to form contractions, to show pos
form some plurals. Unfortunately, sometimes these uses are
with one another.

“The Case of the Confusing Contractions” highlighted a common problem in wh
contractions and possessive pronouns, such as it’s and it
the possessive form of a word. Now we’ll focus on some

Using nonstandard contractions that can be misr
Confusing the contraction let’s with the verb lets.
Using apostrophes to form ordinary plurals.
Omitting apostrophes from the possessive fo
Using apostrophes where they could creat,

Crime Prevention

Nonstandard contractions. As muc nonstandard contractions. The two
sentences below are both acceptable in s the first one can be confusing in
writing because most readers will a i d in the possessive sense and
will expect the sentence to reveal i d nose, paw, or whatever.

Confusing: The dog’s inj e animal hospital.
Clear: The dog is injur o the animal hospital.

Contraction or verb. D
Case of the Confusing
appropriate. If you c

on test identifies where contractions are
is correct. Otherwise, use lets.

Contraction: Let’s (let us)

Verb: If the chief lets ass, he’ll have to backfill our positions.
Possessives . fuse the possessive form of a word with ordinary
plurals. Or

Plural:

Possessive: damaged, however.

ere caught shoplifting.
e found stolen merchandise in the one boy’s backpack.
nd stolen merchandise in both boys’ backpacks.

been working on this project for weeks.
I lost a week’s worth of work when my computer crashed.
I lost several weeks’ worth of work when my computer crashed.
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Crimes Against the English Language

The Case of the Mistaken Apostrophe (continue

Use apostrophes sparingly to form the plurals of letters, numbers, acr
abbreviations, and other special words. It is legitimate to use apo
to form some plurals. However, there is considerable disagreem
the experts about what is or is not appropriate. I suggest bein
following advice:

e Let clarity be your ultimate goal.

e Avoid using apostrophes to form plurals where it is
confusion.

e Use apostrophes to form plurals where necessary t

ctionally unnece

lus s (’s) to
les would be

Potential for confusion. Most experts agree that you s
form the plurals of lowercase letters. Imagine how confusin,
without the apostrophes.

We need to make sure we dot all our i’s
You had better mind your p’s and q’s
However, the experts do not agree on
abbreviations. Some maintain that

Others say that the apostrophe i
apostrophe except in situations

als of capital letters, acronyms, and
ostrophe to prevent misreading.
that you should omit the

I received As (or A’s) on all m
(Since the meaning is clear withor trophe, you could choose either option.)

If the victim is unco .
(Since the meaning j ophe, you could choose either option.)

at the word is possessive (providing, of course, that it’s

will be named next. By omitting the apostrophe from
aved her life.

Ts’ quick thinking saved her life.

Pl The BLEVESs occurred shortly after our arrival.

The BLEVE'’s impact could be felt for miles.

The BLEVESs’ impact could be felt for miles.
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Crimes Against the English Language

The Case of the Mistaken Apostrophe (continu

The experts also don’t agree on whether apostrophes are needed orm
the plurals of numbers and certain short words. Most favor omi e
apostrophe because it is functionally unnecessary, but others insis
In these circumstances, the best advice is to use what you belie
and to be consistent, at least within the same document.

Count off by threes (or three’s).

Figure 8s (or Figure 8’s) are the preferred knots.

We responded to several fires here in the 1990s (

I weighed the pros and cons (or pro’s and con’s) before de tion.

Let’s review the dos (or do’s) and don’ts.

) 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Mistaken Apostrophe

Instructions: Circle the correct word in each of the sentences belo
the experts consider it acceptable to either use
or leave it out, circle the word you feel woul
confusion for readers.) (Check your answers on pag

Example: The<;;;;2[ EMT's / EMTs’ saved her lif

1.  Witnesses described seeing lots / lot’s of black s
2. I'mreviewing the last three years / year’s / years’ wo
3.  Follow your department SOPs / SOP’s.
4. Everyones / everyone’s blood tests
5. We try to keep our inspection fees

6. The ERs / ER’s / ERs’ were overwhel

7. Ifall gos / go’s / goes as pl tation on July 23.

10.
11.
12.
13.
14.
15. cy’s are participating in the drill.

s another ones / one’s treasure.

f the scenarios / scenario’s again.
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Crimes Against the English Language

The Case of the Perplexing Possessives

Common Violations

Although forming possessives is not difficult, there are a few tric
that writers may struggle with. Common problems include:

Confusing plurals and possessives (addressed in “The Case of the Mis
Incorrectly forming possessives with words ending in the letter s or an s
Misplacing the apostrophe plus s (’s) in compound wo
Incorrectly forming possessives when two or more p

Crime Prevention

Add apostrophe plus s (’s) to indicate the possessiv
plural nouns that do not end in s.

d singular or

We need to look out for each other’s safe

The man’s chest is bruised from hittj

, particularly when followed by
en with an apostrophe only.

Exceptions are sometimes made f
a word that begins with the lett

For convenience’ sake, we’ll
Demonstrate how you would p

ready “eompleted the primary survey.
ey on the patient.

We demonstrated it nly. It's not how we would really do
it in the field.

Plural nouns ending in s requi phe at the end to indicate possession.

whether to use an apostrophe plus s (’s) or an apostrophe
in s.

e bus’s (or bus’) brakes failed.
eathing was very shallow.

f thought on this issue. Many experts prefer adding only an apostrophe
d s’s or ss’s at the end of a word. Others insist that an apostrophe plus
s (’s) is correct in all situations except when the addition of ’s produces an awkward sound or a
visually . Thus you would write bus’s brakes and Charles’s breathing, but Achilles’
heel and for es’ salke (not Achilles’s or times’s).
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Crimes Against the English Language

The Case of the Perplexing Possessives (continue

Lastly, some experts say that you should write the words the w
pronounce them. For example, if you were talking about the testimon
by one witness, the possessive form of witness would be pronoun
syllables; hence you would write the witness’s testimony rather
testimony.

way most experts prefer to write such sentences.

Incorrect: Fluid in the lungs will impair the lung’s
(shifts from plural to singular)

Awkward: Fluid in the lungs will impair th

Acceptable: Fluid in the lungs will impair

Better: Fluid in the lungs will impair

Be careful when forming the possessive of,
in the right location.

Captain Winters’ badge belongs
Captain Winter’s badge belo
When writing compound words, a to the last word only.
The jack-o’-lantern’s c
My sister-in-law’s
But: My sisters-in-law’s (p e police officers.
ip, add the apostrophe plus s (’s) to each name.
ership or association, add the apostrophe plus
lly’s condos (plural) were robbed by the same man.
lly’s condo (singular) was robbed last week.
r’s and passenger’s injuries were not serious.

Drug and alcohol’s effects can be quite deadly.
ombined effect of drugs and alcohol)

s and your proposal is a sound one.
osal is a sound one.
posal I received from you and your chief is a sound one.
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Crimes Against the English Language

You Be the Detective:
The Case of the Perplexing Possessives

Instructions: Circle the correct word in each sentence below. I
one option is acceptable, circle both, but put
one that reflects how you would most likely p
(Check your answers on page 162.)

)
Example: Charles m breathin
~—_

1.  The bullets came from James
2. It's somebody elses / else’s / elses’ problem now.

3. The victims / victim’s / victims’ names

families.

4. Thomas / Thomas’ / Thomas’s alibi @

5.  The husband / husbands / husba ’s / wive’s accounts of their argument

vary greatly.
6. We found several womens / x WOome es in the trunk of his car.
7. Jones’ / Jones’s / Jonese ining officer e him a glowing recommendation.

8.  There isn’t sufficient clearanc&are s /aRoss’ / Rosses’ house to protect it from
an urban interface fi

9. I'm worried abo othe -law / mother-in-law’s / mother’s-in-law’s
blood pressure being so

10.
11.

ould be transported first.
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Crimes Against the English Language

The Case of the Perfect Prefix

Common Violations
The following are common violations associated with prefixes.
e Changing the spelling when adding a prefix.

e Using an incorrect prefix.

e Using or omitting hyphens inappropriately.
Crime Prevention

Don’t change the spelling. When you add a prefix

does not change. If the last letter of the prefix is the same a
letter is doubled. Do not double the letter otherwis

ginal word
ot word, the

dis + similar = dissimilar
un + necessary = unnecessary

Use the correct prefix. Some prefixes a
meaning. The following are a few exa

and pronunciation, but different in
the correct prefix.

Prefix

ante

anti i i tiaircraft

inter i

intra r, intravenous

inter introspection
Avoid hyphenating w toward running prefixes together with
the root words that f ptable to write compounds either closed
(one word) or hyphenated, as . However, where hyphens aren’t necessary

for clarity, they almost become e page. When in doubt, check your dictionary.

i d the dictionaries built in to many computer
ends in hyphenation. If a particular word isn’t
ar words are written and follow that pattern.

spell checkers
listed in your

microorganism / micro-organism
reexamine / re-examine

se a hyphen when adding a prefix results in a compound
. This sometimes occurs when adding the prefix results in
de-energize intra-abdominal

ed on meaning. Hyphens are sometimes needed to distinguish between

ed alike but have different meanings. This is most common with the
n”). However, other prefixes can cause problems too.

of a crime a recreation facility
purc at the co-op hiding in the chicken coop
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Crimes Against the English Language

You Be the Detective:
The Case of the Perfect Prefix

Instructions: Circle the correct word in each sentence below.
need a good dictionary to complete this exer
dictionary indicates that more than one spell
circle the one that is listed first. If a particular w
in your dictionary, look to see how similar words are
pattern. (Check your answers on page 162.

Example: We were asked to recreate ne for Americ

1.

2 Greg is an expert in counterterrorism
3 Please ask the teachers to recount

4 It’s time to update our

6. Rescuers redoubled i t eard voices from within the
collapsed structure.

7. Rescuers had to reinforce / r¢ cture as they continued to search
for trapped victims.

8. Who will coteach

Fortunately, the Suspe
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Crimes Against the English Language

The Case of the One-Two Punch

Common Violations

Meanings can change depending on whether expressions are wri
word or two. Writers who are unaware of the differences som

following expressions incorrectly.

One Word Two Words
anymore any more
anyone any one
anytime any time
awhile a while
everyday every day
everyone every one

Crime Prevention

If you don’ ow the definitions,
ee how meanings differ. Anymore

”

Understanding the different definitions of
check your dictionary. Let’s look at a
means “any longer” or “presently.” Ani

It shouldn’t rain anymore today,
any more rain this week.

Everyday means “daily, usual,

False alarms are an everyday o ilding. We've had false alarms almost
every day since they i

To determine whether,
construction of the sentence.
of a number of things,” use two

ed by an of phrase or is used to mean “one
er cases, use one word.

Two wor ould be leaking.

Two words:
One word: hich drum is leaking?

to, and upon, look to see if part of the word seems to belong
, it should be written as two words.

ith words s
pression.

e’s crew went in to search the building.
art of the verb phrase went in. To is part of the infinitive to search.)

Two words:

I'ye Deen assigned to follow up on your case.
is part of the verb phrase follow up.)
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Crimes Against the English Language

You Be the Detective:
The Case of the One-Two Punch

Instructions: In each of the sentences below, determine wh
is appropriate to use one word or two. Circle
answer. You may need a dictionary to comple
(Check your answers on page 162.)

Example: It shouldn’t rain to
~—_ 7

1.  Don't hesitate to call anytime / any time you ha

2. I'll be teaching at the academy everyday / every day t

3. Everyone / every one of the workers esca d.
4. I'll follow upon / up on this tomorrow.
5.  How did they climb onto / on to th ta er?

6. I need to set sometime / some time a he promotional exam.

7. We may need to wait awhile ile before call again.

8.  The injury maybe / may

9.  Mark will make a good chief

10. To qualify for the one in the department.

11. The police are onto / o

entify the victim.

ore questions?

happened to anyone / any one of us.

20. Tll have to testi

in court someday / some day this week.

Page 75 © 2005 Firebelle Productions

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Closing Compounds

Common Violations

In “The Case of the One-Two Punch,” we explored some common
that have different meanings depending on whether they are writt
that case touched on a very small subset of the bigger topic of compo
emphasize another small subset of compound words. The violations we’l
e Using open or hyphenated compounds when closed cofipounds are probably
e Failing to choose the correct spelling based on meanij

Crime Prevention

A good dictionary is essential. New words enter o
old dictionary won't necessarily reflect these c
checkers built into your computer software a
of your spelling needs, they often don’t contai

s. Aten-year-
ely on the spell
pensable for 99%
pound words. My

The trend is toward closed compounds. is toward using closed (one word)
compounds versus hyphenated one imtroduced into our vocabulary,
they are written as separate wor egin to gain acceptance as a
unit, they may be hyphenated. e used, they may eventually be
combined as closed compounds:

Obviously, not all expressi
hyphenated. Some enter
hyphenated stages.

. Some remain open. Some remain
nds, never going through the open or

ow an expression is written and whether it
spondence was referred to as e-mail, not e mail,

Clarity is the key. Clarity is
changes over time. For examp

when the term was introduced be henated expression was much clearer. Now,

i impler and there’s no loss of clarity. Either e-mail
or email is ac email in recent years because of the trend toward
closed com il i and simple.)

Spelling may
expressions may gs depending on whether they are written as one word or
t what is a black board? Perhaps the reader will interpret

t can also mean any board colored black.

ptable. Many expressions can be written more than one way.

ne word than as two (fire fighter), so current dictionaries will list
ter. Older dictionaries may show the reverse. (When an organization
l Association of Fire Fighters [IAFF] has adopted a particular spelling in
ization’s correct name regardless of how you might spell firefighters in

ordinary writing.)
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Crimes Against the English Language

The Case of the Closing Compounds

Usage may determine spelling. Some expressions change form
changing from one part of speech to another. For example, they
written as one word when used as a noun or an adjective, but as t
when written as a verb. Here is another example of how a good di
spell checkers won’t identify if you've chosen the wrong spelling base

As a Noun: I want a good workout today.

As an Adjective: Tl be in the workout room.

As a Verb: I'm going to work out for an hour.

As a Noun: Carol is my backup.

As an Adjective: ~Carol has been assigned to the bac
As a Verb: Carol and her partner will back up the

Dictionaries often don't list industry-speci s. Som ns are so new to
our vocabulary or so unique to the emergenc at they ha been incorporated
into the dictionary. For example, we have d th ion hazmat@s an abbreviation for
hazardous material. Standard dictionarie haz az mat, or haz-mat. So, what it the
correct way to abbreviate hazardous m Y ay you choose. Just be consistent,

at least within the same document o been writing hazmat in recent years
because of the trend toward closed poun azmat is clear and simple.)

o)
Ry

) 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Closing Compounds

Instructions: Circle the correct spelling in the sentences belo
may need a good dictionary for this exercise.
dictionary indicates that more than one optio
listed first. (Check your answers on page 162.)

Example:

10. The caller reported ‘ ing ing scream.
11.
12.
13.

14. Paramedié
safe for the

to ripoff / rip off / rip-off a convenience store.

shouted, “This is a holdup / hold up.”

20. The Vints to a blackmail / black mail scheme.
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Crimes Against the English Language

The Case of the Compound Adjective

Common Violations

The rules regarding compound adjectives probably cause as many
grammar experts as do the rules regarding commas. Many exp
compound adjectives by saying that you should hyphenate compound a
they precede the noun, but not when they follow the noun. However,
guldehne The most common v101at10n with compound adje t1ves is failing to

Crime Prevention

(two words),
or hyphenated
rally thought of

Clarity is the ultimate goal. When expressions are writ
it is because the meaning is clear. It is not nece
compounds to show the relation between the
as single units.

, it is because the meaning is clear
than an open or hyphenated form.

When expressions are written as closed co
and the closed form is either more desir:

When expressions are written as hyphenat it is often because the meaning might
not be clear if the compounds were . relation between the words.

Hyphenated Compounds
small-claims court

white-collar crime
high-voltage wires

Open Compounds
hazardous materials incide

criminal justice system
civil service examination

Hyphens are to Engli
filling a similar role to
items together. Notice how s
and the words below.

thematical equations. Parentheses group
changes the relation between the numbers

3x(9-5)=12
small (animal hospital)
second (alarm assignment)

With the hyphe clearly refers to a hospital for small animals. Without
e is writing about a small facility that cares for animals of
rm assignment clearly refers to the crews dispatched on an
alarms because additional resources were needed. Without

for"changes in form and order. Hyphens are commonly used in
cause of the way they are formed. A compound adjective is often a
adjective phrase or clause.

Original: Itw situation that could be the difference between life and death.
Revis a life-or-death situation.

Page 79 © 2005 Firebelle Productions

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Compound Adjective

There are two significant changes in the previous example. First, sever
were eliminated. Second, the remaining words were relocated—pla
the noun they modify, as if they were ordinary adjectives. Tying t
with hyphens helps to make the relation clear.

Changes in word order and/or form often signal the need for a hyphen.
threatens becomes threatening (change in form) and moves from before the

Original: Doctors say she has an illness that threat
Revised: Doctors say she has a life-threatening ill

Some compound adjectives need to be hyphenated be
generally not needed after the noun—as long as the words pl
However, if the compound words that follow a n in an
order, the expression is still a compound adje
come before or after the noun.

yphens are
in“‘@normal order.
r an abnormal
ted whether they

Knee-deep water refers to water as
odor that smells sweet. And here
elling versus smells).

Each of the examples below contains an i
deep (or as high) as my knee. Sweet-s
there’s a change not only in word orde

Before noun: We waded throu
After noun:  The flood wate

Before noun: The chemical h
After noun:  The odor is swe

Compound adjectives
adjectives containing
are using words or fig
it is hyphenated if used as a ¢

before a noun. This is true whether you
en the expression is used after the noun,

Before n 5-mile-per-hour winds. (or 35-mph winds)
to 35 miles per hour. (or 35 mph)

ary. Most dictionaries provide only limited information
es, but they can still be very helpful ... assuming you have

a
computer

ell checkers

in common use will also usually be listed in the dictionary. Expressions
nguage or those that aren’t in common use won'’t be listed. However, if
sn’t listed in your dictionary, look to see how similar words are written
For example, my dictionary does not list water-reactive but does list

water-res both are formed by joining a noun and an adjective, it's safe to assume
that water- should be hyphenated just as water-resistant is.
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Crimes Against the English Language

You Be the Detective:
The Case of the Compound Adjective

Instructions: Indicate where hyphens are needed in the sente
If the sentence is correct as is, write OK next
your answers on page 162.)

Example: Doctors say she has a life/ihreatening illness.

1. People became disoriented as they tried to escape
2. Residents were panic stricken when flood contr
3. He led officers on a high speed chase.

4.  The driver fled on foot when he realized
5.  An atmosphere is considered oxygen ins less than 19.5% oxygen.
6. The command staff was short ha ty chiefs arrived.
7. My grandfather was insulin d
8. A citizen flagged me down
9.  We have a description of the d run accident.
10. She was taken to a eaten, then left for dead.
11. He was charged
12. The patient has a partial T.

13. Long ter cause central nervous system disorders.

15. We need
heisinad
an ill fated
ving ordinary combustibles.
was kidnapped at gunpoint.

well kn

) 4
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Crimes Against the English Language

The Case of the Homonym High Jinks

Background

Homonyms are words that sound alike but are spelled differen
different meanings. In some cases, the pronunciation of ho
precisely alike, but is similar enough that only clear enunciation mak
distinguishable. A good example are the words assure, ensure, and insure:

Common Violations

owing is a
letter is all

Writers often use the wrong word when having to cho
very brief list of words that are often used incorrectly.
that differentiates between the words.

Difference: One Vowel

adapt adopt
affect effect
altar alter
allusion illusion
breach breech fference: ice or ise
capital capitol ice advise
coarse devise

miner
shear nce: ce or ts
steal incidents
stationary patients
presents

Differenc
accept ference: Plain or with “e”
allude aid aide
brake breath breathe
conscience envelop envelope
council counse loath loathe
illicit
imminent Triplets
nnel assure ensure insure
cite sight site
to too two
vain vane vein

't identify when you've used the wrong word, so it's vital to
ces between homonyms. We'll go over a few particularly troublesome
above. However, a good dictionary will be your best weapon against
ng word. Careful proofreading is also important, since it’s easy to use
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Crimes Against the English Language

The Case of the Homonym High Jinks (continue

Assure, ensure, and insure. Assure, ensure, and insure all mean ;
secure or certain.” However, there are significant differences be
Assurerefers to persons, with the sense of setting a person’s mind at
means to “make sure” or “make safe.” Insure is used only whe
insurance. Many people mistakenly use insure when they should

The homeowner assured us that everyone was out.

Overhaul is done to ensure that the fire is extinguis
spots.

that there aregno hid

Did they insure the home against fire?

Affect and effect. Most people are familiar iffect and effect.
Affect is usually a verb meaning “to influence i oun referring to a
result or state of being operational.

Alcohol can quickly affect a person’s

With some people, the effects of alc be seen after only one drink.
However, affect and effect have le
meaning “to produce a result.”
to an expressed or observed e

is sometimes used as a verb
e field of psychiatry. It refers

We must effect a quick rescue.
The affect is typical

Principal and princi

. difference between principal and principle
by citing an old familiar sayi

ool) principal is your pal.” However, the noun
he person in charge of an organization, to the

crime. The principal is still at large.
principal and interest?

adjective meaning “primary or most important.”
at we didn’t get enough hands-on training.
ntal rule, a code of conduct, or a natural tendency.

e under) thie principle that a person is considered innocent until proven guilty.

Itis vature that gases expand when heated.
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Crimes Against the English Language

You Be the Detective:
The Case of the Homonym High Jinks

—
DICTIONAR
/

Instructions: Circle the correct word in each of the sentences b
may need a dictionary to complete this exercise.
answers on page 163.)

Example: Overhaul is done to assure Am; insure there a
~—_

hidden hot spots.

1. The incident commander requested an aid / aid

2. Someone planted an explosive device / devise in the

3. The principal / principle hazard associate

8. We've seen a high inciden is neighborhood.

9. Paramedics transport plaining of respiratory distress.
10. The suspect may
11. Another body was foun last night.

velopes the neighborhood?

(continued next page)

© 2005 Firebelle Productions Page 84

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

You Be the Detective:
The Case of the Homonym High Jinks
(continued from the previous page)

21. The plane lost power during its ascent / assent.
22. We waited with baited / bated breath.

23. The suspected alluded / eluded capture.

24. The children coward / cowered in the corner.
25. Ilearned about his sordid / sorted history by searc
26. The suspect waived / waved his right to an
27. Are you willing to accept / except respo
28. We have nothing left to lose / loose.
29. They've consumed to / too / two
30. She gave her heart and sole d her trust.
31. [ was unable to hear

32. We pride / pried the door wi
33. The body was was

34. It’s easier to hit han it is to hit a moving one.
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Crimes Against the English Language

The Case of the Wrong Denotation

Common Violations

Writers sometimes use words that are close to the intended w
that have different denotations (dictionary definitions). “The Ca
Homonym High Jinks” on the previous pages provided examples of wor
because they sound so much alike. This case includes some word pairs
some that don't. Nonetheless, they are words easily confused by writers.

Crime Prevention

ong word.
enotation is

Once again, a good dictionary is your best weapon
Computer spell checkers won't help you if you've correctly
wrong for the context of the sentence.

ple, prostate and
ce down (prone) on

Be aware of words with similar spellings that
prostrate. The prostate is a gland in the mal

Some words may be used interchan i here are distinctions between
them that should be observed in and hung are used to describe
“death by hanging.” However, referring to a legal execution,
while hung is more common whi also used for all meanings other
than “death by hanging.”

Wilson was hanged fo h is former cellmate hung himself.

I hung the rope fro

D 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Wrong Denotation

Instructions: Circle the correct word in each of the sentences
You may need a dictionary to complete this exe
(Check your answers on page 163.)

Example: Gary was diagnosed Wi cancer.

1.  Dr. Smith would say only that the patient is sufferi
2.  We dragged / drug the victim out of the burnin
3. The large amount / number of patients justifi incident plan.
4.  We have fewer / less police officers th

5.  The hostage crisis came to a climacti i i when police stormed the building
just after midnight.

point now that the damage is done.

continuously be alert for safety hazards.

20. Thevartment has collaborating / corroborating evidence that will make our case

strong
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Crimes Against the English Language

The Case of the Wrong Connotation

Common Violations

Words that have similar denotations (dictionary definitions)
different connotations (additional implications or emotional over
who are unaware of these different connotations sometimes use wo
wrong for the context of the sentence.

Crime Prevention

Words with the wrong connotation can be misleading o
a prisoner facing the death penalty. While the priso ou look at
it, the word that most accurately conveys how the prison sy
is executed. If the word killed or murdered is used i
such as being stabbed by a fellow inmate.

more fiendish,

Wrong: The prisoner will be killed at
Right: The prisoner will be execut

Different words can suggest images emotions, positive or negative. For
example, readers are likely to picture an o eavier than a large patient. If the
patient is truly very heavy and you se may be more appropriate.
However, if you need to minimize offending someone, the word
erhaps the best approach is to
cite the actual or approximate

Milder: We needed ith lifting the large patient.
Stronger: We needed ith lifting the obese patient.
Neutral: with lifting the 400-pound patient.

tting too much trust in a thesaurus, which
ications and emotional overtones that different

Once again, a good diction
doesn’t distinguish between th
words can convey.

Sometimes it please everyone. Is someone in a wheelchair
? Ask three different people in wheelchairs, and you
ployer has a policy on what language to use, follow it. If
ocuments (e.g., people in your department or community

agree, but they will respect you more for asking.

may get three
not, ask people
who use wheelch

magery. Storming out of a room suggests a more intense
t of a room. However, neither is as descriptive as the final version
inciple particularly important when writing fiction: Show, don’t
is appropriate for your documents will depend largely on the type
d how that document will be used.

stomped out of the room.

stormed out of the room.

e shoved her mother aside and shouted “I hate you” as she slammed
front door on her way out.
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Crimes Against the English Language

You Be the Detective:
The Case of the Wrong Connotation

Instructions: Circle the appropriate word in each sentence belo
may need a dictionary to complete this exercise.
answers on page 163.)

Example: The prisoner will be killed = t midnight

1.  The building was demolished / destroyed by fire.

2.  He confessed to blowing up the building becau ad at ernment.

3. I am anxious / eager to start paramedic traini

4.  Who will man / staff the brush patrol o

5.  AIDS is a serious health plight

6. The suspect was seen arguin ictim before the murder.

ing impression.

9. nt of her house.

10.

11. sensitive to media deadlines.

12. Nerve agents are organop nds that assault / attack the nervous system.

13. We use fo
14. Theb se it was overcrowded.

15. Emergenc
employmen

PN

d for negligence if acting beyond the range / scope of

) 4
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Crimes Against the English Language

The Case of the Spelling Slip-Ups

Common Violations

Most readers will forgive an occasional spelling error. However, e
spelling errors are distracting and may cause readers to doubt the
of your information. And spelling errors can have dire consequence
poisons, and hazardous materials. It's beyond the scope of this book to
However, we’ll look at the following common violations:

Failing to use spell checkers.
Relying too much on spell checkers and not under ir limitatio
Spelling words correctly, but using the wrong wo
Writing compound words incorrectly.

Using British spellings instead of American spellings.
Making spelling errors due to pronunciation
Using the wrong form of a word.

Crime Prevention

Use spell checkers, but understand
in spell checkers. Some alert you to error
them from a menu. Most also allo
otherwise be flagged as errors.

ost computer programs have built-
hers are not active until you select
ienary to add terms that would

It should be no surprise that s
incorrectly. That requires careful eep in mind that many computer
s an authoritative printed dictionary.

spell a word in order

close. However, a bad spe ds in order by common misspellings, so if

spelling is one of your weaknes ’s dictionary could be a tremendous asset.
Pay particular ed words. Many spelling errors are really errors
in word choic s won't catch these errors, writers must be vigilant

in checking i alt with those problems:

e “The Case ctions” highlights a very common error—confusing
contractions ] th possessive pronouns (e.g., its and your).

pound words. Compound words can have different meanings
written closed (one word), open (two words), or hyphenated. Two
e One-Two Punch” and “The Case of the Closing Compounds”) gave
spell checker won’'t know if you've used the correct form. Beyond that,
r spell checkers don't reflect the current trends in forming compound
on for them to suggest hyphenating words that are found as closed

compounds in autheritative printed dictionaries.
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Crimes Against the English Language

The Case of the Spelling Slip-Ups (continued)

Use American spellings. The differences between American and By
spellings can cause confusion. Unless you are writing for a predomi
British audience, use the American spellings.

American Spelling British Spelling
theater theatre
canceled cancelled

analyze analyse

Pronounce words properly. Not all words are spelle
mispronouncing words can lead to further misspelli
that are commonly mispronounced and thus often missp

are pron OWEVET,
ing are e s of words

Correct
aspirin
disastrous
frustrate
incidentally
nuclear

e pronounced. While careful
g problems. Many words are
or example, the final b in bomb

Recognize when words are not
pronunciation can help you spell
not spelled the way they sound.
or the p and the e in pneumoni

er combination. For example, snuff and
lled quite differently. Conversely, the
e ough letter combination, but each is

rough are pronounced si
words cough, enough, t
pronounced differently,

ible to use the wrong form of a word, as illustrated
ws the correct word, but he or she is working
ofing stage. And because the word is correctly

ing a stolen vehicle.
a stolen vehicle.
ng a stolen vehicle.

Page 91 © 2005 Firebelle Productions

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

You Be the Detective:
The Case of the Spelling Slip-Ups

Instructions: Identify and correct any spelling errors in the se
below. You may need a dictionary to comp
exercise. (Check your answers on page 163.)

Example: Thepower plant is well-protected from the thre
nuclear

1. It was a mischievious prank that turned deadly.
2. We received mutual aid from the Sunnyvale

3.  The elderly driver accidently put her i d crashed into the
side of the restrant.

4.  Saturday’s concert was cancelled after at they considered to be a credible
threat of a terrorist attack.

5. Use a 0.5% solution of hyp cy decon.
ter his care was struck from behind.

6. The diver was comp,

7. Iconsidered a offensive , specially after the business owner showed

me the chemical invento
ial poses a th

to life, begin emergincy decon imediately.

9.  Life safety

1 wuse sust

viormental protection.

amage becauze the boys displayed such poor judgement.

D 4
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Crimes Against the English Language

The Case of the Good and Bad Options

Common Violations
Three sets of adjectives and adverbs are commonly used incorrect
e Bad and badly

¢ Good and well
e Real and really

Crime Prevention

Bad or badly. Bad is an adjective meaning “not
defective, incorrect, or undesirable way.”

She was badly injured in a bad accident.

are used to describe
ouble choosing between bad and

If you remember that adjectives are used to
verbs, adjectives, and other adverbs, yo
badly in most situations. However, b linking verb, one that expresses a
state of being. The most common linki s various forms (am, are, been, being,
is, was, and were). Others include become el, and seem. A common error is to
use badly instead of bad with linki . ses (such as smell, taste, and
sound) also commonly require ba

nce (the noun), not an action the
o describe me (my emotion), not a

The key is that bad is used to
subject is engaged in. In the ex
tactile activity, such as to i

I feel bad (not badl

ctory, commendable, favorable, or reliable.”
ctory manner” or “to a considerable extent or

Good or well. Good is an a
Well is an adverb meaning “in
degree.”

We have her.

, it is possible to use either good or well. To feel or look
as to feel good generally means “to be in good spirits.”
appearance.”

When referrin
well means “to
To look good me

e meaning “true, actual, or genuine.” Really is an adverb
genuinely.”

. You do a really good job of applying moulage.

ally as an adverb in colloquial speech: You do a real good job. However,
eal as an adverb in writing.
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Crimes Against the English Language

You Be the Detective:
The Case of the Good and Bad Options

Instructions: Circle the correct word in each of the sentences be
(Check your answers on page 163.)

Example: I feel badly about what happened.

1. Karen was hurt bad / badly.
2.  We have a real / really strong case against the s
3.  The situation looks bad / badly.

4.  The driver claims his car was running ba
5. Most of the recruits are performing go

6. One recruit has scored bad / badl

eral days before she was hospitalized.
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Crimes Against the English Language

The Case of the Transitive Tricksters

Common Violations
This case examines a handful of verbs that writers sometimes
incorrectly because of not understanding the differences between
All three sentences below look reasonable, but the verbs lay, raises,
are wrong for the context in which they’re used. Writers commonly conf
and lie, raise and rise, and set and sit.

Incorrect: Please lay still while I check for injuries.

Incorrect: Our aerial ladder raises to a height of

Incorrect: The defendant’s story doesn’t set well with me.

Crime Prevention

The first key to avoiding these common i derstand the difference between
transitive verbs and intransitive verbs. b 1 res a direct object (something being
acted upon) to complete its meaning. oes not.

Some verbs are strictly transitive or j itive. be either, depending on how
they are used. In the examples be there’s an object being acted

Transitive: to drive the fire
Intransitive: to drive

Transitive: to st
Intransitive: to

s “to put or place” someone or something. Lie
tive; lie is intransitive. In other words, you can

Lay or lie. Let’s look at lay a
means “to rest or recline.”

next to the patient.
eck for injuries.

Lay also has man .8., to lay back, to lay off, and to lay over). Common sense
oftenghelps writers
lie o

ometimes either word works (e.g., to lay back or lie back and
However, many experts say that in these instances you should
itute the word put or place; otherwise, you should use lie.

e raise the aerial ladder to its full height.
aerial ladder rises to a height of 100 feet.
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Crimes Against the English Language

The Case of the Transitive Tricksters (continued)

Set or sit. Setis primarily a transitive verb used when the meaning is
put or place” something. Sit is chiefly an intransitive verb used w
one means “to be seated.”

Transitive: Please set the chairs in a circle.
Intransitive:  Please sit down so we can begin.

Both set and sit have several other meanings. Set is relativ,
sets things on fire, or sets traps. Sit, however, is used i
mistakenly use set. Use sit when you mean “to cause t
or “to be accepted as indicated.”

easy. For example
circumstanc

I'd like to sit him down and talk to him.

Let’s sit on this for a few days before maki
The idea doesn’t sit well with me.
f each verb. However, most of these
dding d or ed when forming the past

ie is lay. These irregular patterns
deal with it. It's a matter of

Other tenses. So far we've looked only
are irregular verbs; they don’t follow th
tense and past participle. Notice, al
can add to the confusion. Unfort
memorizing the words.

Present Past Past Participle

lay (had) laid
lie (had) lain

raise (has) raised

rise (has) risen

set (has) set
sit sitting (has) sat
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Crimes Against the English Language

You Be the Detective:
The Case of the Transitive Tricksters

Instructions: Circle the correct word in each sentence below. (
your answers on page 163.)

Example: Please till while I check for injuries.

1.  The reporting party said the patient is layin
2.  Direct the walking wounded to set / sit on the b i ¢ else.

3.  Keith quickly raised / rose through the ranks to beco

4. I don’t remember where I laid / lay my ke
5.  This is important. I don’'t want to set
6. I was raising / rising the flag in fro tion n I heard the explosion.
7. Drew set / sat his helmet on the tailb
8.  The patient should be layin,
9.  Set / sit tight until I give
10. Her blood pressure d ed
11. I ordered him to 1

The new fire station wi

onated by the late Mr. Winchester.
t twenty people.

rapidly.
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Crimes Against the English Language

The Case of the Deciding Who(m)

Common Violations

Writers sometimes use who and whom incorrectly. The same is
whoever and whomever. Even the experts sometimes struggle to de
the correct word. Incorrect usage doesn't affect the clarity of the messag
to readers who are more familiar with the rules.

Crime Prevention

Let’s start by showing how who, whom, whoever, and related t pronouns.
Those in the left column are called nominative (or ate who is
doing the action. Those in the right column are objective ho is being
acted upon (the object of the verb).

Nominative (or Subjective) Pronouns onouns
I

we
you

he
she

it
they
who
whoever r

If you're not sure which p
one of the other personal

oever, or whomeuver), try substituting
m works, use who or whoever. If the

ed by who, whom, whoever or whomever, as underlined

e one who called for the second alarm. (He called for
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Crimes Against the English Language

The media want a picture of whoever
participated in the rescue. The media may want a picture of
we participated in the rescue.)

promoted first.)

Everyone wants to know whom you think the chief
will promote her first.)

Who should I say witnessed the accident. (They witnesse

Whom did you say paramedics wanted to edics wanted
to transport her first.)
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Crimes Against the English Language

You Be the Detective:
The Case of the Deciding Who(m)

Instructions: Circle the correct pronoun in each sentence belo
(Check your answers on page 163.)

Example: Who did you report the accident to?

1. Who / whom did you arrest this morning?
2.  Have you identified who / whom needs to be dec

3. I'd like to interview whoever / whomever witnessed th

4.  Rick will interview whoever / whomever h
5.  The matter of who / whom is responsi s not been
6. The suspect who / whom officers w apture.
7. Whoever / whomever shot the victim 1
8.  Who / whom found the bod
9. To who / whom did you gi
10. Evacuate whoever
11. Start treating who d as “immediate.”
12. Start extricating whoev emove most easily.
13. Who / whom did you say has
14. Do you 0 / whom you

sported to Stanford Medical Center?

N
o
D 4

© 2005 Firebelle Productions Page 100

sported in the first ambulance?

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Relative Pronouns

Common Violations

Writers sometimes struggle to determine the correct relative p
(who, that, or which) when faced with a choice.

Crime Prevention
Who or that. Use either who or that when referring to peo
is appropriate when referring to an individual or group o
is more appropriate when referring to types or classes
who and that, even with these guidelines, chances ar

Jeff is someone who can keep his cool in an e

Becky is the kind of paramedic that I wan,

That or which. Use that or which when to places, or animals. Many experts
recommend using that for essential cla ich onessential ones. (A nonessential
element is one that can be deleted wit eaning of the sentence or leaving the
sentence structurally incomplete. A none is set off by commas. An essential
element, on the other hand, cannot essential element is not set
off by commas.)

Essential: The fire that i as caused by children playing
with matches.
Nonessential: This fire

clauses. In fact, which may i t has already been used in the sentence.

That is the vehicle which ran t light.

) 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Relative Pronouns

Instructions: Circle the preferred pronoun in each sentence be
(Check your answers on page 164.)

Example: The ﬁr we responded to this morning
caused by children playing with matches.
1.  Patricia is the only one on my crew that / who is

2. That is the exit door that / which needs to be r

3.  The epicenter of the Loma Prieta earthquake,
miles from my home.

was only a few
4. The epicenter of the earthquake that i San Francisco was
located in the Santa Cruz mountain
5.  David is someone that / who can ining even when the subject is not.
6. Morgan is the type of storytell ound like a conflagration.

7.  The patient that / which
burns on both hands.

edical Center had third-degree

8.  The fingerprints that /£ which on’t match our suspect’s prints.

9.  These fingerprints
in AFIS.

murder weapon, don’t match anything

10. Our new contract, that
requires us to pay more for o

)
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Crimes Against the English Language

The Case of the Inappropriate Pronoun

Common Violations

This case addresses the common error of using either a no
pronoun (e.g., I) or an objective pronoun (e.g., me) when the othe

Crime Prevention

A nominative (or subjective) pronounis one that indicates w
sentence). Nominative pronouns are also used as subj
follows a linking verb, such as be, seem, or appear, an
objective pronoun is one that reflects who or what is

Nominative (Subjective) Pronouns
I

we
you
he
she
it
they

doing the action (th

A third type of pronoun, the poss

Sentences with compound s
predicate) require nominative pron

He and I rescued the
Patrick and I treat

If you are unsure which type o using the pronouns alone. You could not say

I is correct in the first sentence.

Pronouns fo en a pronoun follows a form of the verb be (be,
eing used as a subject complement. The nominative
e could be rewritten to make the pronoun the subject of
nces like this can help you choose between nominative

form is requir
the sentence.
killed. (We could have been the ones who were killed.)
. (I am the one who found the victim.)

ctive pronouns are used when the pronoun serves as the object of
acted upon).

refighters who rescued my daughter and me.

This becov if you mentally omit the noun: I want to thank the firefighters who rescued
me (not I).
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Crimes Against the English Language

The Case of the Inappropriate Pronoun

Object of a preposition. Objective pronouns are also used when
pronoun serves as the object of a preposition. A preposition is a conne
word; it connects a noun or pronoun to another word in the se
Examples of prepositions include to, from, in, on, at, by, for, of, wi
before, and between.

Between you and me, I think he is guilty. (not you and )
The chief wants to talk to you and me. (not you and

In the second sentence above, you can mentally eli that me is

correct. The chief wants to talk to me.

Note: The word of can be used as a preposition, o
determines the correct pronoun (objective or p

ion. The usage

The chief spoke highly of her.

(The pronoun is the object of a preposi ct.)
The chief is a strong supporter of h
(The pronoun is used in the poss r; thus hers is correct.)

Pronouns used in comparisons han or as in a comparison, the
correct form (nominative or obj i plying any missing words.
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Crimes Against the English Language

You Be the Detective:
The Case of the Inappropriate Pronoun

Instructions: Circle the correct pronoun in each sentence belo
(Check your answers on page 164.)

Example: The chief wants to talk to you and

1. Bryan and I / me searched the house thoroughly.
2. I'm more comfortable being tested by you than

3. Please check with the information officer and I / me

4, Let’s keep this between you and I / me fo
5. Would it be all right if Robert and I
6. This suspect is a known associate
7. When will they / them and I / me be in court?
8. I bet it will be she / her who
9. I am higher on the promo

10. Idon’t want the incident com her and I / me were freelancing.
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Crimes Against the English Language

The Case of the Difficult Gender

Common Violations

We can debate at great length about which gender is the most
but in truth, gender issues are often at the heart of grammatic
Common violations include:

¢ Referencing only one gender (most often the male gender).
e Overusing he or she to avoid referencing only one gen
e Inappropriately shifting from singular to plural to av

Crime Prevention

For years it was considered acceptable to use he
to both males and females. However, when r
associated with women, most writers used .
seldom considered politically or socially co i s one gender or the
other and serves to reinforce stereotypes.

ouns referring
predominantly

Unless your audience is 100% male a
not recommended that you use male prono
disclaimer that he is being used for
the best solution.) Writers someti
only one gender. This is accept: often, but it becomes annoying
and distracting if used in exces shift from singular to plural, as
in the third example below that shi i ) to their. People often speak this

over the life of your documents, it’s
etimes get away with it following a
clude women, but this is not
im or her to avoid referencing

Incorrect: A firefigh A in less than a minute.
Awkward: A firefi her SCBA in less than a minute.
Incorrect: A firefighter s ir SCBASs in less than a minute.

ural. However, sometimes you can avoid the

Often the best solution is to mak
i r the) or rewording the sentence slightly.

pronoun by rep it with an article

Revised: don their SCBAs in less than a minute.
Revised: to don an SCBA in less than a minute.

These errors also personal pronouns and indefinite pronouns. Anyone is
singular, so the firs incorrect because it involves a needless shift in number.
The male gender.

at started the fire, tell them we're still investigating it.
hat started the fire, tell him we're still investigating it.
what started the fire, just say that we're still investigating it.

nouns are also singular. Examples include each, everybody, someone,
assume that words such as everyone and everybody are plural because
multiple people, but the pronouns themselves are singular in meaning.
ective group. You’'ll learn more about this in the following case.

they convey the ide
They refe
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Crimes Against the English Language

You Be the Detective:
The Case of the Difficult Gender

Instructions: Edit each of the sentences below to avoid referen

one gender or incorrectly using plural personal

(Check your answers on page 164.)
Example: Every firefighter should be able to don his-SEBA in less

amSCBA
1.  Every emergency responder should know his bl
2. A manager is responsible for the safety of, S.
3. Everyone washed his hands after tac the victim’s blood.
4.  Any patient who has been inated mu econ before he can be treated
by EMS personnel.
u

5. Each of our officers

his patrol car.

6. If a person inhales too m o ikely to become disoriented and have difficulty
finding his way out of the bui

7. We need ed inside the building and where they are located.

8. very drug we pu
itory.

e being punished for their bad behavior.

ehind bars, there are a hundred others eager to move in on

10. The g first responder at the operations level should establish command. He should
locate mmand post at a safe distance upwind, uphill, and upstream from the incident.
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Crimes Against the English Language

The Case of the Indefinite Pronoun

Common Violations

Indefinite pronouns—pronouns that do not refer to a specific
thing—sometimes cause confusion for writers. The most comm
is for writers to treat singular indefinite pronouns as if they were plur.

Crime Prevention

Recognize which indefinite pronouns are singular
indefinite pronouns are singular in meaning; they refe
to one collective group.

another either

anybody every

anyone everybody

(or anyone) everyone some one)
anything (or everyone) something
each everything

[ are always plural. The indefinite
or plural, depending on the

The indefinite pronouns both, few, many, o
pronouns all, any, more, most, no
context of the sentence.

Use the correct verb. Use si nite pronouns and plural verbs
with plural indefinite pronouns.

Singular: Everyone i
Plural: Several al quake. (several aftershocks)

e confuse writers because they appear to
he word one for another noun can help you see

Some of the singular indefin
refer to a plural subject. Howe

With the indefinit e either singular or plural, you must look at the context
of sentence. ples below refer to things that can be counted: several
win ildi ingular). The last example refers to something that cannot
b, ingular verb.

Plur ows were broken. (refers to several windows)

ilding is damaged. (refers to one building)

e damage was minor. (refers to something that cannot be counted)
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Crimes Against the English Language

The Case of the Indefinite Pronoun

Pay close attention to one of phrases. Although the indefinite pr;
one is always singular, when the word one is used in a phrase beginni
one of, the phrase may be either singular or plural, depending on t
of the sentence. Look for the telltale phrases listed below:

singular verb required

one of
one of the
the only one of

the (things) that

The following examples show how to apply this infor recognize

which noun or pronoun the verb refers to.

Singular: One of the sprinkler heads is leaki
(One sprinkler head is leaking.)
Plural: This is one of the sprinkler he
(Two or more sprinkler he

Singular: He is the only one of the
(Of the defendants, he

Plural: He is only one of the
(Two or more defen

Use the correct personal pr efinite pronouns that appear to
want plural verbs also appear to s. The first example below is very
common in speech, but it's gram oth in speech and in writing because the
word everyone is singular i ord the sentence.

Incorrect: Everyo
Awkward: Everyo
Better:

The previous e rid, of the indefinite pronoun everyone. The example
oth are effective ways of fixing the problem.

oom broken into.
broken into.

of using plural personal pronouns with singular indefinite
less shift. Other examples of needless shifts can be found
i
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Crimes Against the English Language

You Be the Detective:
The Case of the Indefinite Pronoun

Instructions: Circle the correct word in the sentences below. I
word is correct, identify how you would r
sentence. (Check your answers on page 164.)

Example: Each of the victims medical attention:

1.  Are / is everyone accounted for?

2.  Both of the guns are / is loaded.

\4

3.  One of us need / needs to log in the evidence cted.

4. Neither of the officers speak / speaks S
5. None of the containers has / have

6. This is one of the vehicles that w.

10. Every one of us a i al police patrols.
11. More than one
12. i elves to study hard during probation.

13. its / their advantages and disadvantages.

14. spect might be hiding, have him / them call me at

15. She is one o

'ddress a gro

don’t get offended when someone uses the word guys to

D 4
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Crimes Against the English Language

The Case of the Faulty Pronoun Reference

Common Violations

Faulty pronoun reference occurs when a writer uses pronoun
distinguishing what the words refer to. The reference may be cl
knows what he or she is trying to communicate, but it is not necess
reader. Common violations include:

e Having multiple antecedents without clearly identifyi
¢ Allowing the antecedent to be implied rather than st
e Using pronouns such as it, they, or you without re

Crime Prevention

Clearly identify the antecedent. If you have
must clearly identify which one the pronou
confused. (An antecedent is the noun or p
reword the sentence.

e sentence, you
ders may become
s.) When in doubt,

Charlie rescued his son. (Charlie i

Being the wife of a police officer
(Being the wife of a police offic un its.)

The first example below may no
but someone else might question
evidence). Even when the,genera
be used in court somed
sentences to attack yo
inadmissible. Like it
defensively. Leave no doub

e property owner (the house or the
ive, if you're writing reports that may
defense attorney will pick apart such
ble doubt or have vital evidence ruled
can hurt an otherwise solid case. Write

I removed the e

Confusing: e house and turned it over to the property

Clear: the house and turned the house over to the

Clear: ver to the property owner after removing the

Be e identify to whom or what the pronoun refers, readers are

ake your antecedents explicit rather than implicit.

ays ago, but it was minor.
days ago, but her injuries were minor.
o days ago, but she sustained only minor injuries.
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Crimes Against the English Language

The Case of the Faulty Pronoun Reference (continued)

Sometimes the pronouns this, that, it, or which refer to a whole idea
described earlier in the sentence or paragraph. The pronoun
reference to prior information. However, unless it is unmistakab
pronoun is referring to, you should either substitute an appropri
the sentence.

Confusing: Our fire department now serves Campbell, Cupertino, Los
Hills, Los Gatos, Monte Sereno, Morgan
areas of Santa Clara County. It has
became a firefighter. (What does it r

Clear: Our fire department now serves Ca s Altos
Hills, Los Gatos, Monte Sereno, Morgan i orated
areas of Santa Clara County. The departm ed in size
since I first became a firefight

This can be a particular problem with trainin
and subtitles. Most people do not read eve
It’s not uncommon for readers to skip ov
expect the body of the text to contain t
or subtitle to a pronoun, readers may

ts containing titles
They often‘skim the page instead.
, even inadvertently, because they
. If you proceed directly from a title

Confusing: Report on Condj
Provide it as s

Clear: Report on Co
Provide a report o

Avoid the proverbial th ns it, they, and you quite casually in

daily conversation: The
the antecedent in writij s harder to hit?

Confusing:
Clear:
Clear: st nicotine isn’t addictive.

Likewise, d

Confusing:
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Crimes Against the English Language

You Be the Detective:
The Case of the Faulty Pronoun ReferenceA

Instructions: Edit the sentences below to make them clear.
option may be possible. (Check your answers

Example: I removed the evidence from the house and turned i
property owner.

I turned the house over to the p
evidence.

1. Kevin told Tom that he needed to report to the comm
2. Karen found a candle on the electric bl ave starte
3.  Nick handed the resuscitator to B er compressions.
4.  After removing the gun from out the passenger window.
5. He was arrested on suspici

issed the next day.

6. They say that a pe iability for emergency care provided in

7. Vehicle A hit Vehicle B hea sed the median.

our coat an d it in for repairs.

9. Some of m 't stop at an accident scene while off duty because you

A\( informed

is evidence collection kit was stolen from his vehicle.

) 4
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Crimes Against the English Language

The Case of the Prepositional Ending

Common Violations

Once upon a time, it was considered almost an unforgivable sin
sentence with a preposition. Thankfully, common sense prevaile
a sentence with a preposition is no longer a crime, but it is sometime
writing. Perhaps worse, however, is trying so hard to avoid ending the sent
that you end up with an awkward sentence instead.

Crime Prevention

a sentence
ot put.” Itis
he alternative

Winston Churchill once poked fun at the old miscon
with a preposition when he remarked, “This is the sort of E
acceptable to end a sentence or a question with a
would result in an awkward sentence.

Awkward: It took a long time to determi e trapped.
Better: It took a long time to deter

However, if you can find a better way t do so, particularly in formal writing.
Informal: Bill is the one I su
Formal: Bill is the one to

Better: I submitted my p

Informal: What was he arreste
Better: Why was

Omit prepositions tha

Where is the chief at?
Where did t spect go te?

D 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Prepositional Ending

Instructions: If possible, rewrite the sentences below to avoid
with a preposition. (Ending with a prepositi
wrong, but it’s not recommended in formal
there is no good way to rewrite the sentence, write
answers on page 165.)

to.

Example: Bill is the one I had submitted my pro

I had submitted my proposal to
1.  Which room did the fire start in?
2.  The danger is over with.
3.  What floor is the detective burea
4.  We have nothing to worry a
5.  Forensic science is somethi
6.  Where is the smo

7. Where is the shutoff valve

9. This is so

1 Amaj or inte

on is the accident near?

) 4
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Crimes Against the English Language

The Case of the Subjunctive Mood

Common Violations

There are three moods in the English language—indicative, imp,
subjunctive—each of which is explained below. The subjunctive
causes problems for writers because the verbs do not always take t
that they do in other moods. Consequently, writers sometimes use the

Crime Prevention
Let’'s start by defining the indicative and imperative The
indicative mood is used to state a fact, to express an

Fact: Three people were killed in the a
Opinion: It was a terrible accident.
Question: What caused the accident?

The imperative mood is used to give a com ctions.

Command: Call 911.
Direction: Tell the dispatcher we ha ith major injuries.

ss a hypothetical situation, a
onditions that are contrary to
at, require that, request that, it is
necessary that, and it is important he subjunctive mood is required.

Now, for the tougher one. The s
suggestion, or a requirement or,

Hypothetical: d need another ambulance
Suggestion: medics to the hospital.
Requirement: We e decides not to go to the hospital.
Desire: ce him to go to the hospital.
Condition: If I were him; hospital.

below. In most sentences, we would write I was,
incorrect in the subjunctive mood. If the sentence
the base form, regardless of the subject’s number
, or third). That's why Robert go instead of Robert goes,
e verb form were is always used in place of was.

Compare the u
Robert goes,

goes ...
at he signs ...

ood is used for conditions that are highly improbable, doubtful, or
used with conditions that are possible or highly likely.

weren’t mentally competent (but he is), we’d assume implied consent.
e is mentally competent (and he is), he has a right to refuse transport.
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Crimes Against the English Language

You Be the Detective:
The Case of the Subjunctive Mood A

Instructions: Circle the correct word in each sentence below. (
answers on page 165.)

Example: IfI him, I would go to the hospital.

1. linsist that I am / be allowed to ride in the ambula with my baby.

2. Canyou tell me if I am / be allowed to ride in th i

th my ba

3. I recommend that Andrea be / is sentenced to life in
4. It’s required that the hotel post / posts e
5.  The doctor feels Will require
6. The doctor suggested that Will con sical therapy for a while longer.
7. It is important that Will allow / allow ce to heal.
8. I wishIwas / were on the S
9. I wouldn’t get too close if
10. IfI knew / know whe But I don’t know where he is.

led Mac, but she is clearly bluffing.

12. Georgia talks as
the killer.

killed Mac. She may be able to help us find
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Crimes Against the English Language

The Case of the Redundant Modifier

Common Violations

Many writers, this author included, sometimes use redundant m
realizing it. A modifier is a word, phrase, or clause that quali
meaning of another word or group of words. The modifiers we’ll look a
are all simple adjectives or adverbs that fail to contribute anything to the
are meant to modify.

Crime Prevention

If you look at the expressions below, you will see tha
the word that follows it. What distinguishes an advance w
Or totally demolished from demolished? Nothing a

nothing to
or example?

intentional sabotage
flaming inferno
advance warning
unexpected surprise

true facts
Is using redundant modifiers a seri ime* iting is concise, which means
using words economically and o So why use redundant
modifiers when the English lan i nderful adjectives and adverbs

to choose from?

difier and one that serves a purpose.
s poisonous. However, deadly poison
ith an inherent property to destroy life
e one that causes harmful effects to the
poison, by comparison, would be one that

There are often subtle differences b
For example, toxic poison i
is not redundant. By d
or impair health. So, f
body, but does not ordinari
easily causes death upon mini

The best weapo, ant modifiers is a good dictionary. A thesaurus,
while often h i mislead you into using the wrong words.

Don’t be afrai
modifiers, and

PN

in your writing, but be on the lookout for redundant
adjectives and adverbs as appropriate.

D 4

© 2005 Firebelle Productions Page 118

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

You Be the Detective:
The Case of the Redundant Modifier

Instructions: Circle any redundant modifiers in the sentences
a sentence is correct as is, write OK next to it.
answers on page 165.)

Examples: She ingested a poison liquid.

1.  The building was totally engulfed in flames.

2.  Are you absolutely certain that everyone is acc
3. TI'll return again next week to confirm that th
4. A lifeless corpse was discovered on the
5.  Please tell me about the mutual aid r neighboring jurisdictions.

6. We have a serious crisis on our h

nd the shell casing.

Protection Di t when it was originally founded in 1947.
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Crimes Against the English Language

The Case of the Wasted Words

Common Violations

Most writers, this author included, sometimes allow empty words
to creep into their documents without realizing it. Common viol

Wordy phrases.
Careless repetition.
Lengthy modifiers.
Negative sentences.

Crime Prevention

Replace wordy phrases. Avoid using wordy phras
same thing. The following are common exampl

ccomplish the

Wordy
because of the fact that

in the event that
during the course of
it would appear that
at a later date
Eliminate unnecessary repetit to elimin
words that don’t add value to t

cessary repetition is identifying
Repetitious:  The placard was
Revised: The pl

Repetitious:  Her two places.
Revised:

Rewording a sentence is sometime e to simply eliminating words. In the example

is dangerous.” However, if such a short sentence

Repetitious: by nature.
Revised: rous activity.

xpressions where repetition is acceptable. For example,
lert and oriented. Alert and oriented mean the same thing,
are so accustomed to using the words together that it would seem
However, this should be the exception rather than the

lue’in using both.
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Crimes Against the English Language

The Case of the Wasted Words (continued)

Condense your modifiers. Sentences can often be made more c
reducing the modifiers—the descriptive phrases or clauses—to one o
and repositioning them within the sentence.

Wordy: I found the knife, which was covered with blood, in a
behind the house.
Revised: 1 found the bloody knife in a trash can behind the house.

Wordy: The earthquake, which was terrifying
hundreds of people displaced from their
Revised: The sudden, terrifying earthquake left

Use positive expressions if possible. Negative sentences a i nd less direct
than positive ones.

Wordy: The driver did not obey the spe
Concise: The driver exceeded the spegd i

The word not is often a signal that there more economical way to phrase the
sentence. Not guilty means innocent.

Not all negative sentences are ba
negative expression) is clearer a

Acceptable: ~ We have trans
Clearer: We have not tra
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Crimes Against the English Language

You Be the Detective:
The Case of the Wasted Words

Instructions: Rewrite the sentences to make them clearer and m
If the only correction necessary is to delete the
draw a line through them. (Check your an
166.)

Example: I found the knife, which was covered wi lood, in the tras

I found the bloody knife in the t

1. We will need additional resources in the event that to evacuate

residents from the neighborhood.

2. I momentarily lost sight of the suspec

3.  The protective clothing that has eeds to be replaced.

4. We shut down the highway
overturned gasoline tanke

as an accident involving an

5.  We don’t have enoug sent time.

convicted of child molestation are known to live in the
area.

in place rather than evacuate for the reason that we
te within 30 minutes.

ad, which is what we know kKilled her, was inflicted by a blunt object.

D 4

© 2005 Firebelle Productions Page 122

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

The Case of the Weak and Wimpy

Common Violations

This case is similar to the previous one in that it also involves w.
can keep your writing from being as clear and concise as it ¢
here we’ll look at weak and wimpy expressions that can dilute the p
sentences and make your writing less interesting. Common violations in

Weak verbs.

Wishy-washy qualifiers.
Unnecessary expletives.

Needless discretionary expressions.

Crime Prevention

Use strong verbs. Strong verbs get directly t ak verbs gize your writing.

Wealk: Firefighters managed to for ligan tool.

Strong: Firefighters forced entry

“Weak verbs,” in the context of being concis
frightens, or terrifies). This is about
tucked into phrases, as in the lefi

do with choice of verb (e.g., scares,
s are disguised as nouns and

Weak
managed to force rced
reached an agreement agreed
came to the re realized

y qualifiers such as a little, sort of, really,
d very. These qualifiers dilute the power

Don’t be wishy-wash
quite, somewhat, more or les
of the sentence.

tious and paranoid. There’s a difference between giving
em to the immediate neighborhood. But grammatically,
hat cautious and cautious.

es that begin with expletives—there is or it is—are wordier and
nces. Expletives have their place, such as when introducing a
en indicating a change in direction. However, you should eliminate
stpone getting to the subject of the sentence.

re three children who perished in the fire.
ildren perished in the fire.
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Crimes Against the English Language

The Case of the Weak and Wimpy (continued)

Eliminate unnecessary discretionary expressions. Discretionary
can often be eliminated without sacrificing clarity. Consider the e
my opinion that. If you are making a statement, does it not imply t
opinion? If you need to clarify that this is your opinion versus so
expression may be important. Otherwise, why not leave it out?

Discretionary: It is my opinion that we should inspect the facility mor
Revised: We should inspect the facility more

Let’s look at another discretionary expression that not o
What do we mean by all things considered? The sen
that identifies problems encountered at the fire. If not
phrase or replace it with specific information.

Discretionary: All things considered, we,

Revised: We made a good stop o

Revised: Despite delays due t cult nd poor hydrant pressure, we
made a good stop o

ollows one
iminate the

PN

D 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Weak and Wimpy

Instructions: Edit the following sentences to make them mor
more concise. (Check your answers on page 1

Example: There were three children who perished in the fire.

Three children perished in the fire.

1. The chief made the decision to cut it from the b

3. I conducted an investigation of the e i e the determination

5. Volunteers made a thoro
find the boy before nightf:

with the hope that they would

6. I intended only to i
arrest.

e became violent, I placed him under

7.  To be honest, I don’t thin ready to be put to the test yet.
8.  There

g the forensic science conference next week.

9. I came to

1 m contact

atient was not a danger to himself or others.

he reporting party and made a point to assure her that she did the

) 4
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Crimes Against the English Language

The Case of the Superfluous Text

Common Violations

The previous cases focused on simple violations that are easy to i
correct. In more extreme cases, the superfluous text makes entir
unclear and difficult to read. Readers may find themselves having to
times to understand it. People quickly become frustrated with such g
even question the credibility of the document and its author. As I look at
(which was written by someone else), 'm reminded of the p
to read an entire document filled with sentences like thi

essary
nable to

If special assistance is required for the evacuation
with “buddies” or Emergency Response Teams if the
accomplish the action. (30 words)

, assist
ies a

ats who write like
standpoint. They
nt the programs. I'd
dn’t make it so difficult to read and
from 29 CFR 1910.120, Hazardous

Legal documents are some of the worst offend
this are overly concerned about addressing
seldom consider the individuals who must
like to think we’d see greater compliance j
understand the laws. The following w
Waste Operations and Emergency Resp

orption hazards that are
tions that may cause death
survey and evaluated during

All suspected conditions that
immediately dangerous to lif
or serious harm, shall be i
the detailed survey. (43 words

Crime Prevention

Cut words that don’t er the following sentence is than the 30-
word original above. I's a po ‘less is more.”

I don’t know: to drop their legalese in favor of plain English that
a layperson c 16-word sentence below is far easier to comprehend

ential haza all be“identified during the preliminary survey and evaluated
e detailed ey. (16 words)

A ... cover your assets ... a clearer way to do it than was done in
t with the sentence above. Then add a sentence that says, “Such
e conditions that are immediately dangerous to life or health (IDLH) via
tion and other conditions that may cause death or serious harm.” Hit
d concisely first. Relegate the rest to a supporting role.
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Crimes Against the English Language

You Be the Detective:
The Case of the Superfluous Text

Instructions: Rewrite the sentences below to make them clearer,
concise. Many options are possible. (Check y
on page 166.)

Example: If special assistance is required for the evacuation of di
as necessary with “buddies” or Emergengy Response Team
buddies are unable to accomplish the n. (30 words)

Assign personnel to assist with of disa

needed. (12 words)

ersons as

1. The operations concepts addressed in
mitigation efforts relating to a broad s
faced. (29 words)

cy response and
the site could be

2.  Consuming excessive amou alcohol ehind the wheel of a car is a

combination that all too oft

3.  Use the proper con whatever types of evidence you need to
collect. Some of a crime scene can potentially dry out or
spoil in a way amaged or destroyed in other ways if it is

. (57 words)

4. Itis generall only time members of television, radio, or print media may
denied the an incident is if the incident has been determined to be a
Aate crime e, if the incident is located on private property versus public property,
or n members edia are interfering in any way with the incident operations and

creati life safety hazard to themselves, emergency responders, or the

) 4
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Crimes Against the English Language

The Case of the Needed Words

Common Violations

The last several cases focused on being more concise in your writj
one can go too far, eliminating little words necessary for gramm
completeness. This case covers three common violations:

e Omitting words needed to prevent misreading.
e Omitting words needed to complete compound struct
e Omitting words needed for logical and complete com

Crime Prevention

Retain words needed to prevent misreading.
sacrificing clarity. However, if there’s a possibi
omit the word that. In reading the first sente
you heard Bill say. Using the word that pre

itted without
entence, do not

Confusing: I just heard Bill, our fi ied while I was out of town.
Clear: I just heard that Bill, hal, died while I was out of town.

Although the first sentence above
the reader is reading it. Good
understanding it.

ar, good writing is clear as
to reread a sentence before

When words are common to both
w, it’s permissible to omit the second

Retain words needed to complet
parts of a compound structure, su
occurrence.

Danny is the one o
lab operations and [who

e most familiar with clandestine drug
this section of the academy.

If the word is not common to bot compound structure, however, omitting it will
cause the sent i ect. In the first example below, you cannot say
have never ta i the word taken.

Incorrect: take illicit drugs.
Correct:

Retain words nee
like i

complete comparisons. Be sure you are comparing two
illogically compares damage to fire.

moke damage than fire.
smoke damage than fire damage.

complete enough for readers to understand what is being compared.
is more proficient. (More proficient that what?)

ura is more proficient than she used to be.
ra is more proficient than Mary is.
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Crimes Against the English Language

A DON’T

ical

You Be the Detective:
The Case of the Needed Words

Instructions: Add any words necessary for grammatical
completeness. If the sentence is acceptable a
next to it. (Check your answers on page 166.)

Example: I have never and will never take illicit drugs.

faﬁan
1.  Our officers feared the suspect, who allegedly s
2. We are more worried about the children th
3.  Our department believes and uses th d System.
4. I read another child was kidnapp
5.  This year’s injury statistics
6. I think whenever possible, we s ants before connecting the fire hose.
8.  Captain Innis heard the ch on Friday had to be rescheduled.

ts to submit to drug screening.

Flammabl i points than combustible liquids.

) 4
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Crimes Against the English Language

The Case of the Missing Details

Common Violations

Just as failure to be concise can interfere with the clarity of the
failure to provide sufficient details. Common violations include:

Using general words when specific words would be more appropriate.

L]
e Not providing sufficient details to paint a complete picture.
L]
L]

Crime Prevention

Be specific, if possible. Words can be described as _ei eneral words are
broader in scope; specific words are more focus i e not inherently
bad or wrong, but they are more open to int lack details that
may be important. Notice how the senten i ore specific words.
Particularly with documents that may end

General: The suspect threatened
Specific: The suspect threatened offic

General: We searched the re.
Specific: We searched the

Of course, general words are appro . For example, if writing about the
importance of searching a , don’t narrow your focus to only one
type of weapon. Howeve ific suspect was carrying a concealed
weapon, identify what t

Paint a clear picture wit ence below leaves unanswered questions.
Where was it shut down? What did the writer
neatly answers those questions without any

e sentence (or paragraph or document) paints a complete
sn’t there. Then ask yourself if it contains enough details to withstand
n your memory of the incident is no longer fresh. It should not
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Crimes Against the English Language

The Case of the Missing Details (continued)

Ensure that critical details are included. It's particularly impo
writing instructions or training materials to ensure that nothing i
granted. The mental picture that writers have in their heads often i
mental picture that readers are working with. And a reader’s sub
won’t necessarily fill in missing details the way a content expert’s su
mind will. So sometimes we have to assume the reader knows very little.
you can identify the critical detail missing from the following sentence.

Sometimes the best option when dealing with an aci
material with a corrosive of the opposite pH.

kali spill is togneut

corrosive of
1 can cause a

All that’s missing is one word, the word wealk. Neutralize
the opposite pH. Using strong acids or bases (alkalis) to neu
very dangerous chemical reaction.

what it’s like to be
. Unfortunately, you
one reader who doesn’t know this
pt to sue you for negligence.

It’'s easy for people with some knowledge an
brand new and not know the little details
almost have to write defensively, as if y;
material to make a mistake in the field,

Cite sources if appropriate. The f i critical information:

Never attempt to fight a fire i ives. a safe distance and let the

fire burn.
What constitutes a safe distance reader’s best guess turns out not to be
enough? When you provi ur source(s), as in the example below,
the reader doesn’t have i ibility to the information and takes the
monkey off your back. ch someone is hurt, you've cited sources
considered the stand ponse industry.

es. Evacuate to a safe distance and let the
dhook suggests evacuating to a distance of at least
ook recommends distances up to one mile.

Never attempt to fight a fire i
fire burn. NFPA Fire Protectio
2000 feet.

) 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Missing Details
Part 1: Interpreting the Brief Narrative

Instructions: The following paragraph represents a brief
an incident report. Read the narrative, the
statements that follow as being true (T), false (F), or u
information. Some of the information might be covered e
but that is beyond the scope of this exex@ise. (Check your
167.)

The Narrative: Responded to a reported vehicle v, ed patient

for possible fractures and assisted pa patient to
hospital.
Example: T F @ The vehic

The Statements:

1. T F U The injured pa ho had been hit by a car.

2. T F 8]

3. T F 8]

4. T F U cs did a secondary survey on the patient.
5. T F 8] ossible fractured leg.

6. T F U s took cervical spine precautions.

7. T F U Circulati d motor function were normal distal to the

[09)
H
o

ported to Valley Medical Center.
r paramedics examined the driver of the vehicle.

e vehicle refused service and signed an AMA form.
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Crimes Against the English Language

You Be the Detective:
The Case of the Missing Details
Part 2: Filling in the Gaps

Instructions: Rewrite the sentences below to provide speci
your imagination as needed to draw a more comp
Many solutions are possible. (Check your answers o

Example: The highway patrol shut down Interstatgf280 because of a b
The California Highway Patrol s ate 280
at the Highway 85 interchan in which

1.  Upon arrival, I observed heavy smoke co or of the chemical
warehouse.

2.  Although the fire was con eavy damage throughout the

building.
3. Engine 3 assiste pati as transported to the hospital.
4, Plcascw)nd the safety equipment.
EArn’son was sted after a brief altercation with police.

imate th
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Crimes Against the English Language

The Case of the Vibrant Voice

Common Violations

Some writers use the passive voice far more often than they shoul
of a reluctance to name “who done it.” However, the passive voi
less powerful, less interesting, and less concise than the active v
passive voice is also often less clear than the active voice, compromisin
comprehend the message.

Crime Prevention

asizes the
e one doing
equires a form

There are two voices in sentence structure: active an
one doing the action. The passive voice emphasizes the o
the action may or may not be mentioned in the passi
of the verb be plus the past participle of the maj

Active: Linda dislodged the object usi
Passive: The object was dislodged (b

Active: Ed treated the homeo
Passive: The homeowner was treated

Your writing will generally be mor ive i voice rather than the passive
voice. Therefore, use the active ss you have good reason to do

The passive voice is useful ion is either unknown or less important
than the one being acte voice in second sentence below puts
greater emphasis on Su,

Active: A man
Passive: Susan was attac

lot of her apartment complex.
lot of her apartment complex.

Sometimes it is ntity of the one doing the action—even when the
identity is kn it mi portant to protect the identity of a witness. The
examples b e original sentence. One retains the active voice,
substituting erson’s identity. The second switches to the passive
voice. Using thi , but the passive voice is certainly acceptable.

eing the suspect with the victim before the shooting.

was seen with the victim before the shooting.

bring the building up to code within 60 days.
ing must be brought up to code within 60 days.
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Crimes Against the English Language

The Case of the Vibrant Voice (continued)

The passive voice is often used in scientific and technical writing where the
emphasis is once again on the action being taken rather than the
action.

Active: Several scientists across the country are conductin
identify a suitable replacement for Halon extinguishing a,

Passive: Several studies are being conducted across the country to
replacement for Halon extinguishing agent

2
S
N4

PN
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Crimes Against the English Language

You Be the Detective:
The Case of the Vibrant Voice

Instructions: Identify each of the following sentences as eit
or passive (P), then rewrite each in the opposi
may need to invent some details when rewriti
(Check your answers on page 167.)

Example: P The object was dislodged using t

Linda dislodged the object,

1. OSHA had previously cited the buildi

2. The child was discovered u

3. Search and rescue e

4. We did CPR on the

ident was captur idden surveillance camera.

c destrian as he entered the intersection.
BA Ncad his Miranda rights.
'nested for child abuse.

10. _Vd the desk for prints.
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Crimes Against the English Language

The Case of the Needless Shifts

Common Violations

A needless shift is a change in structure or style midway thr;
sentence or paragraph that can best be described as changin
your reader. Needless shifts often result in confusing or awkward s
Common violations include shifts in:

Tense (e.g., from past tense to present tense) without a
Number (e.g., from singular to plural).

Person (e.g., from third person to second person).
Voice (e.g., from active to passive).

Discourse (e.g., from an indirect question to a direct q
Point of view (e.g., from the writer’s point of view to someo

Needless shifts are relatively easy to spot whe in a si nce. However, it's
not uncommon for violations to span several s agraphs.

Crime Prevention

The key to preventing needless shifts is to e
consistent, or have you inadverte
might be confusing?

iting for consistency. Is your writing
ers? Is there anything that

Some of the following violatio write but also how they speak.
Consequently, it may be easy to m i ne example of where the advice to

Shifts in tense are ap different time frames. Such is the case
below where we want i re relates to one in the past.

ank and steals ten thousand dollars.
ank and stole ten thousand dollars.

on as writers struggle with gender issues. The first sentence
ifting from singular (a person) to plural (they) to avoid using he or
he. Making everything plural is an effective way to correct the
e sentence to eliminate the pronoun is often best, especially if it
cise.

ople mix drinking and driving, they may end up in jail.
ople who mix drinking and driving may end up in jail.
People who drink and drive may end up in jail.

Even
Best:
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Crimes Against the English Language

The Case of the Needless Shifts (continued)

Needless shifts in person (first, second, third) are also common,
gender issues being a frequent cause. Again there are several p
fixes, with the best option often being to rewrite the sentence to
the pronoun.

Inconsistent: If a person stops breathing, you can suffer brain

minutes.
Revised: If a person stops breathing, he or she c o six
minutes.
Revised: If you stop breathing, you can suffer, i utes.
Best: A person who stops breathing can minutes.

The first example below is more subtle. It shifts from first
as the writer tries to state an opinion without
not necessarily wrong. One must know wha
is expressing satisfaction with the helmets b
protection, the sentence is grammatically
writer is expressing satisfaction with the
solution calls for either changing or eli

person (you)
e sentence is
ce, if a fire chief
vide his o firefighters better
nce is not rect, however, if the
e gets from the new helmets. The

Inconsistent: Ilike the new hel better protection.
Revised: I'like the new h ) better protection.
Better: I like the new ter protection.

A shift in voice is acceptable as j ins the same. The following example
shifts from active voice to passiv ject, fire, remains the same. Active and
passive voice were define

The fire burned ou inguished by morning.
If a shift in voice also involv ject (for example, from we to the children), the

resulting sentence can be awkw: g. Needless shifts in voice can be avoided by
staying focused

by using either direct or indirect quotes throughout. The revisions
uestion, then a direct question.

Disc refers to
Av, in disco
b illustrate first an i

In ed if the product is flammable and, if so, is it within its flammable

d if the product is flammable and, if so, whether it is within its
flammable range.
ed: I asked, “Is the product flammable and, if so, is it within its flammable
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Crimes Against the English Language

The Case of the Needless Shifts (continued)

A shift in point of view is one that changes the person through whose
the story is told. The first example below begins with an observatio
by rescue workers, then abruptly switches to the driver’s point of
that can only be guessed at by rescue workers. Avoid shifts in poi
remaining in one person’s head. Adding the word apparently to the re
communicates that we're still seeing this through the writer’s eyes, even
an assumption about the driver’s state of mind.

Inconsistent: We found the vehicle resting on its ro
The driver struggled to crawl out
leaking gasoline would ignite.

Revised: We found the vehicle resting on its roo .
The driver struggled to crawl out through apparently
afraid the leaking gasoline wo

PN

Ny
$
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Crimes Against the English Language

You Be the Detective:
The Case of the Needless Shifts

Instructions: Edit the sentences or paragraphs below to eli
needless shifts. More than one solution may be
(Check your answers on page 167.)

Example: If a person mixes drinking and driving, they may end u

People who drink and drive may e
1. If a person inhales chlorine gas, you can develo

2. Employees started decontamination right
to our arrival.

3.  We followed the suspect by helicopt: iti s radioed to officers on the ground.

4. When a homeowner asks us more secure, one of the first

things we suggest is to inst
5.  Steve said that we need to sho I get the defibrillator ready.

6. The hazmat techni materials have more than one hazard.
They must prop can determine the appropriate protective

ined the crime d nothing was found to indicate a sign of

a meeting” and would I like her to take a message.

n because you never knew when the wind would shift and drive the
S.

ation, a heavy column of black smoke could be seen against the

D 4
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Crimes Against the English Language

The Case of the Nonparallel Structure

Common Violations

When two or more items or ideas are presented in the same sente
the wording should be similar. However, writers sometimes lose
concept, ending up with nonparallel structure. Notice the dissimilar wo
type, in the examples below. None of these violations is severe enough
unclear, but they can be distracting to readers.

I like fighting fires, but not to find burn victims.
I want to stress the importance of:
*  Maintaining ABCs

e Treating for shock
e Call911 as soon as possible

Crime Prevention

Two of the previous violations can be e
participles). Often it’s this simple to e

ing all -ing verbs (known as present
re.

I like fighting fires, but not findj

I want to stress the import
*  Maintaining ABCs
e Treating for shock
e Calling 911 as soo

Even if you don’t know,
parts of speech are di
phrase and one written as a n
phrases or two nouns.

ould be able to recognize when different
Ow compares one option written as a verb
parallel structure by using either two verb

Parallel: probably recommend sending him to jail rather
robation.

Parallel: ill probably recommend jail rather than probation.

Non asy to spot. The first sentence below doesn’t stand out as
. It everl sounds reasonable when read aloud. However, intelligent and
hereas perform well under pressure is a verb phrase. Changing

ispatchers are intelligent, compassionate, and perform well under
re.

ispatchers are intelligent, compassionate, and able to perform well
pressure.
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Crimes Against the English Language

You Be the Detective:
The Case of the Nonparallel Structure

Instructions: Edit each of the sentences below to provide
structure. More than one solution may be possib
your answers on page 168.)

Example: I like fighting fires, but not te-find burn victims.
finding

1. Playing with fireworks can lead to fires and getti

2. At this station, students need to perform a
findings, and they need to identify the ap

inary an
rse of t

ey, report their

3. Stacey decided to become a police of] areer in the fire service.

4. The patient closed his eyes and

5.  The suspect was belligere asive in his answers.

6.  Our objectives are to:
e Ensure our safe

enting a written site safety plan.
group supervisor or incident commander of any unsafe

pend, or terminate any activity deemed unsafe.

ining of pain, try to identify the following:
and if anything makes it better or worse.
el like?
in, and does it radiate anywhere else?
he pain, on a scale of 1 to 10.
tient has had the pain and whether it comes and goes.
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Crimes Against the English Language

The Case of the Misplaced Modifier

Common Violations

Readers generally associate modifiers with the nearest words they
modify. So when writers put these modifiers where they do
change the meaning of the sentence or result in confusing, amusing, o
sentences. (A modifier is basically an adjective or adverb—whether a sin
clause—that qualifies or limits the meaning of another word or group of wor

Crime Prevention
Let’s look at two sentences that surely don't reflect w

Misplaced: The fire was extinguished before igni ne by the fire
department.

Revised: The fire was extinguished by ¢
was done.

nt before ificant damage

Misplaced: The following are so
department.
Revised: The police department offe

g your home from the police
ips for protecting your home.

Did you catch the problems? T
the fire department could do
our homes from the police dep
carefully to ensure they convey the
the sentence.

fire was extinguished before
nd implies we need to protect
fiers by proofing your sentences
don’t, move the modifier or rewrite

A spring 2005 newspa;
poignant example of
every major television netwo

difiers can be. The headline displayed on
read “21st Body of Child Found.” Unless
murdered child, the headline should have read

Pay careful
associated
hardly, just,
follow them.

cause theyre subtle and the potential confusion
Limiting modifiers (such as almost, even, exactly,
and simply) modify the word or words that immediately
position of the modifier changes the meaning of the

tim. (We found a victim just now.)
t one victim. (We found only one victim.)
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Crimes Against the English Language

You Be the Detective:
The Case of the Misplaced Modifier
Part 1: Limiting Modifiers

Instructions: For each of the sentences below, identify the
matches the intended meaning. (Check your answe

Example: Which sentence indicates that we found only one victim?
a.  We just found one victim.

We found just one victim.

1.  Which sentence indicates that very little of the victim’s

a. He was almost burned over his enti
b. He was burned over almost his en

a. He was almost burned over
b. He was burned over almo
3.  Which sentence indicates t money?

a.  The thief nearly escap
b.  The thief escaped with ne

4.  Which sentence im i tempting to steal all their money?

a.  The thief n
b.  The thief escaped

I only sea
searched

out our primary suspect.
just our primary suspect.

led out our primary suspect.
We d out just our primary suspect.
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Crimes Against the English Language

You Be the Detective:
The Case of the Misplaced Modifier
Part 2: Misplaced Modifiers

Instructions: Rewrite the sentences below to eliminate th
modifiers. (Check your answers on page 168.

Example: The fire was extinguished before any significant damage
department.

The fire was extinguished by the nificant
damage was done.

1.  The patient is being evaluated by a para
2. Some of the people were killed by ho did not seek shelter.
3.  The children testified in court olested them bravely.
4. Engine 11 responded for t had suffered a seizure.
crime scene.

5. I put the evidence i

6. We can’t disclos as shot on orders from the chief.

7. The annu nth reunion was by a bomb threat.

8. Therec i at raising ladders over time.

any of the p front of the bus that were badly injured.

The teens set off fir that they bought illegally in Kyle’s backyard.

) 4
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Crimes Against the English Language

The Case of the Squinting Modifier

Common Violations

Writers sometimes create ambiguity with squinting modifiers—
adverbs positioned where they can conceivably modify the word
either side of them. Or writers may incorrectly punctuate a sentenc
avoid that ambiguity.

Crime Prevention

Unlike the misplaced modifier that is clearly in the wron
modify the information on either side of them, thus co
is the writer concerned about a sudden collapse? Or did

conceivably
nce below,
n realization
guity provides
a simple fix.

Squinting: The possibility of the roof ¢
Revised: The possibility of the roof

The examples below illustrate another companies squinting modifiers—the
insertion of a comma that doesn’t belong When you say a sentence aloud,
you can use pauses and vocal in ing, clear: People who drink and
drive—pause—frequently cause a ing the same sentence cannot
hear your pauses and vocal infle entence differently: People who
ery comma signals a pause, not
every pause warrants a comma. In subject and verb, as in the second

Squinting:  People ause accidents.
Wrong: cause accidents.
Revised: ive cause accidents.
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Crimes Against the English Language

You Be the Detective:
The Case of the Squinting Modifier

Instructions: Edit the sentences below to eliminate the squinti
Either reposition the modifier or rewrite the
appropriate. (Check your answers on page 16

Example: The possibility of the roof collapsing suddenly worries

The possibility of the roof suddenl lapsing worries m
1. The smoke I inhaled briefly irritated my throat.
2.  The couple claim that the nanny they hir abuse.
3.  The knife that penetrated his chest
4.  The suspects we tailed covertly gave u

5. Patients deteriorating rapi

6. Someone who drives ient with traffic when driving in his or
her personal vehicl s.

7.  We decided tonight to arr

eighborhood im requires additional resources.

outinely complained about steering problems.

to me when I thought about the potential liability.

10. 'tllat you sai t

) 4
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Crimes Against the English Language

The Case of the Split Infinitive

Common Violations

An infinitive is a phrase that consists of the word to plus a ver
to breathe, to shoot. Because an infinitive is generally thought
unit, splitting an infinitive (putting a modifier between to and the v
grammatically incorrect. That is no longer the case. Writers need not
infinitives. However, there are two common problems writers must be carefu

e Creating awkward sentences by splitting infinitives.
e Creating unclear sentences by not splitting infiniti

Crime Prevention
Don’t split infinitives when doing so would crea e infinitives are
underlined in the examples that follow.)

Awkward: We need to before nightfc
Revised: We need to find the chi

The first example below avoids splitting the it appears as if the sentence refers to
wounds that are thoroughly conta adverb thoroughly to clearly
modify the verb clean. We can infinitive or by rewriting the
sentence slightly.

Ambiguous: We need to clean aminated thoroughly.
Clear: We need that are contaminated.
Clear: nds thoroughly

The following is ano finitive is preferable to the alternatives.
Only in the last sentence do the verb evacuate. The first sentence can
be misunderstood to mean tha er spoke in a quick manner. A person reading
the second sentence might assum quickly after hearing about the bomb threat. It
should be clear e out of the building without delay.

d everyone quickly to evacuate the building after
r advised him of the bomb threat.
cted everyone to evacuate the building quickly after
ator advised him of the bomb threat.
directed everyone to quickly evacuate the building after
board“operator advised him of the bomb threat.

hen doing so would provide a more concise sentence.

to increase our call volume by more than one hundred percent
at we are providing EMS services.

ect to more than double our call volume now that we are providing
ervices.
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Crimes Against the English Language

You Be the Detective:
The Case of the Split Infinitive

Instructions: Select the best sentence in each set below.
answers on page 169.)

Example: We need to clean any wounds that are conta:
v We need to thoroughly clean any wounds that

1. a The captain warned us to not get too clo
b. The captain warned us not to get too cl
2. a. We need to accurately identify the product b
b. We need to identify the product acc
3. a We need to quickly evacuate t
b. We need to evacuate the buildi
b. We quickly need to evacuat
4. a The witness was instruc wer the questions.
b The witness was instructed stions truthfully.
5. a. We stopped to brie
b. We stopped to re
c We stopped brie
6. a Officers must be pre itation shoot if the situation demands it.
b Officers m hesitation if the situation demands it.
c Officers ituation demands it without hesitation.
7. a I warned Mike the boy threatening to commit suicide.
b I warned Mike t usly the boy threatening to commit suicide.
c I warned Mike to ap threatening to commit suicide cautiously.
d i proach the boy threatening to commit suicide.
8. least once a quarter conduct fire drills.

o e

conduct fire drills at least once a quarter.

ority to immediately suspend or terminate any activities
danger.
authority to suspend or terminate immediately any activities
imminent danger.
as authority to suspend or terminate any activities that present
r immediately.

children to quickly and quietly exit the building and report to their
areas outside.

y areas outside.
the children to exit the building and report to their assembly areas outside
ckly and quietly.
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Crimes Against the English Language

The Case of the Dangling Modifier

Common Violations

The dangling modifier is another common violation associated
clauses used as adjectives and adverbs. A dangling modifier is o
anything in the sentence. Although the connection may be clear to the
clear to the reader. It's a bit like presenting evidence in court withou
evidence relates to the case. Dangling modifiers often result in very awkwar
though readers may eventually figure out the intended me e, it’s a disservice
they must stop and reread a sentence several times to u

Crime Prevention

Notice how easily the sentences with dangling modi ese examples
have in common is that readers will expect in front of the
comma) to pertain to the first noun they enco er intended. The
key to preventing dangling modifiers is to i ates to the subject
of the sentence.

Dangling: Engulfed in flames, the the building burn and protect
exposures instead.
(Was the chief engulfe

Revised: Because the buildi ief decided to let it burn

Dangling: When a baby, my m
Revised: When I wa
Although dangling mo,

other places. In the followin,
relate to the subject introduce

at the end of the sentence does not clearly
of the sentence.

Dangling: age was visible the building.
e enter a buil if it’s an entity capable of walking?)
Revised: isible to WS as we entered the building.

ppen when sentences are written in the passive voice
revent dangling modifiers—and to write more powerful

hours, the victim trapped beneath the rubble was found.
rching? The victim?)

ge was visible entering the building.
ed the damage as we entered the building.
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Crimes Against the English Language

The Case of the Dangling Modifier

Something that might look like a dangling modifier, but isn't, is an abs
phrase. Absolute phrases modify the sentence as a whole, rather
specific word or group of words in the sentence. Readers don't h
connections because the meaning is clear as written.

Considering how badly the building was damaged, it’s a miracle that

That mystery solved, maybe we can get some real wor ne.

2
S
N4

PN

) 4
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Crimes Against the English Language

You Be the Detective:
The Case of the Dangling Modifier

Instructions: Edit the sentences below to eliminate the
modifiers. Several options may be possible. (Ch
on page 169.)

Example: After searching for hours, the victim trapped beneath th

After searching for hours, rescue
beneath the rubble.

1. If still impaled in the patient, you should stabilize the
2.  To be ruled admissible in court, you mu s unbroken.
3. Kidnapped during the night, Dian
4.  As a known sex offender, the ing him closely.
5.  While inspecting the buildi
6. As women, some gh to do the job.
7.  To stop the bleeding, direc
8.  Three mi i im, the structure collapsed.

n, the cause of the fire was ruled accidental.

standards, I took the helmets out of service.
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Crimes Against the English Language

The Case of the Faulty Construction

Common Violations

The notion of “faulty construction” encompasses many problems
in this book. However, here we’ll focus on three common violatio

e Mixed construction (trying to make groups of words function as the
when they cannot serve that purpose).

e Faulty predication (using a subject and a predicate th,

e Faulty definitions (using is where or is when to defi

Crime Prevention

Avoid mixed constructions. The first sentence b r has changed
gears midway through. What readers are e econd example.
Instead, they find a prepositional phrase tryi entence when it’s

Mixed: By doubling your distan i e source reduces your risk of

Revised: By doubling your distance source, you reduce your risk of
exposure by 75%.
Revised: Doubling your dist:
by 75%.

uces your risk of exposure

Make logical connections. When i not make sense together, it results

in something called faulty le below, it is Shelly, not her welfare,

who is possibly being ab

Faulty: It was cted that Shelly’s welfare was being

abuse

Revised: It was a math te
stepfather.

spected that Shelly was being abused by her

at Shelly was being abused by her stepfather.

In the example below, we can say that deciding to
ommuters. However, it is really the act of closing the
caused the problems. You can decide all you want, but

ighway caused problems for commuters all evening.
ighway caused problems for commuters all evening.

heré or is when to complete your definitions. The first sentence below is
an observable sign, not a place.

where there is a bluish red discoloration caused by blood pooling in
ndent parts of the body after death.

is a bluish red discoloration caused by blood pooling in the dependent
s of the body after death.
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Crimes Against the English Language

You Be the Detective:
The Case of the Faulty Construction

Instructions: Edit the sentences below to eliminate th
construction. Several options may be possible
your answers on page 170.)

Example: By doubling your distance from a radioactive source
exposure by 75%.

Doubling your distance from a radi
exposure by 75%.

1. In response to our community’s concern ab e is the reason
that we are implementing several progra i nvolved in after-
school activities.

2.  Theuse of smoke detectors is desig arly warning of smoke and other products
of combustion.
3. Incorporating proper safety sandac an for unexpected emergencies
into your action plan.
S.

4. Hypothermia is whe od T
from smoke inhalation.

5. My investigation

on the fingernail, then watch for return of color once

opening into the neck and trachea.

bserve for possible criminal activities and secondary devices will
der safety at a suspicious event.

10. ou have sa@me form of emergency decon in place, which must be set up prior to

Perfvescue for your protection as well as for the patients’ protection?
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Crimes Against the English Language

The Case of the Capital Titles

Common Violations

Professional titles are often capitalized. However, there are tim
not appropriate or when people capitalize far more than necess
much attention to the capitalized words and detracting from the mess

Crime Prevention

Note: This case covers only a few simple rules regardi
Greater detail on the rules and exceptions is beyond t

Titles before and after a name. Professional titles are ized ore a proper
name but not after.

Title Before Name: 1 reported to Captain
Title After Name: I reported to Sha
One common exception to the guideli tles are used after a name in an
introduction, an acknowledgment, or a

The award goes to Ken Wal
Department, for his tireless ef]

anta Clara County Fire

Occupational (descriptive) titles
titles differ from official titles in
occupational titles cannot.

ever they are used. Occupational
be used with a last name alone;

The report writing c
Titles used alone. Titles us
wants to attend the training.

Titles used names and titles are used together, with one or

s being used generically and should be lowercased.

Whether the e name, one or the other is considered nonessential.

The first tells
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Crimes Against the English Language

The Case of the Capital Titles (continued)

Titles of high ranking officials. Titles of very high rank are
capitalized even when used after the name. However, the trend is
Many authorities now recommend lowercasing the titles instead.

lowercasing them.

We saw the President and Vice President (or president se when

we responded to an EMS call at the restaurant where the

Note: While President of the United States is ¢
union is not—grammatically speaking. The la

, president of the

Is and those of lesser federal and
However, the titles are sometimes
tence below is an example of general

It's customary to lowercase titles of loca, ent o
state officials when they follow or repl
capitalized in documents with limited
writing where lowercase letters are

The mayor and city manager tabletop exercise.
The title of mayor could be eith
Capitalizing it, as in the first exa adds a touch of formality that conveys
additional respect. The tit so be either capitalized or lowercased.
Capitalizing them in a p nse plan puts greater emphasis on the
individuals with the a

I'd like to request an appoi Mayor to discuss his role in the upcoming

r’s office)

authority to declare a state of emergency if
mergency response plan)

aws, but lowercase those same titles in general correspondence.
osition descriptions, where the emphasis is on the positions, the
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Crimes Against the English Language

You Be the Detective:
The Case of the Capital Titles

Instructions: Circle the most appropriate option (capitalized or 1
in each sentence. Where the type of document
your answer, the document is identified in par
the sentence. (Check your answers on page 170.)

Example: I reported to Shawn Stevenson, the

1.  The chief / Chief praised lieutenant heroic e

2.  How severe is the injury, doctor / Doctor?

3.  Art Marshall, president / President of
regarding the proposed cutbacks to

4. The training center has been rename late / Late captain / Captain Mark
McCormack.

sist operations / Operations in
casualties, but his or her primary
in an incident command system position

5. The medical unit leader
supplying medical care and
responsibility is caring for incl
description)

recommended raising
the nation’s terror alert s Pope’s first visit to the United States. (used

in a press release)

s or conditions when imminent danger is involved, it’s conceivable

override the incident commander’s / Incident Commander’s decisions.

10. 1 lowvmout the exploits of amateur sleuth / Amateur Sleuth Nancy Drew.
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Crimes Against the English Language

Solutions to the Cases

The Case of the Fragmented Sentence 8. RO (run-on sentenc
(Page 8) Correct by putti

1. ... her eye is irritated. 9. CS (comma

2. ... from the wreckage five days after ... Correct by
(A comma is appropriate between wreckage
and five if writing about something that just
happened. Otherwise, omit the comma.)

3. OKasis
Alternatively, the questions can be expanded.
What time did it occur? How strong was it?

4. T testify against him if you give me ... uestioni
5. ... searching the house because we ...
6. OKasis
7. The sentence requires a subject (e.g., I, the
officer, or John).
8. ... fifteen minutes, after paramedics ...
(Note the comma between minutes and
after. Nonessential elements are set off
with commas. The text after the comma is
considered nonessential because about fi
minutes tells when. The rest merely pro
additional clarification.)
9. OKasis
10. Is it true that the residents ... in list) 9 1
basement? 10. 1
11. C
The Case of the Sentence Splice 12. 1
(Page 10) 13. C
14. 1
The following are suggeste 15. C

options may be appropria

1. RO (run-on sentence)
Correct by putting a period aft
capitalizing this.

e Case of the Saucy Semicolon
(Page 17)

2. 1. Replace comma with a semicolon, or create
3. two separate sentences.
2. OKasis.
3. Replace comma after grenades with a
semicolon, or create two separate sentences.
4. 4. OKas is.
5. 5. Use semicolons instead of commas after

California and Colorado.

6. OK as is, but can be written as two
sentences.

7. Replace comma with a semicolon, or create
two separate sentences.

8. Delete the semicolon.

9. OK as is, but can be written as two
sentences.

10. Keep commas after eyes and nose, but
replace all others with semicolons. Doing
so will clearly communicate that irritation

applies to eyes, nose, and throat, but not to
e word however cannot be the text that follows it.
rd but to join two sentences.

s correct.
CS (comma ice)

used like the
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Direct Quotations 9. comma between de
(Page 20) 10. comma after if i
11. comma betwe

1. a 6. a 12. comma after

2. b 7. b

3. a 8. a The Case of the N

4. b 9. d (Part 1: Essential or
5 b 10. a

(Page 33)

The Case of the Misplaced Quotes 1.

(Page 23) 2.
3.

1. b 6. a 4.

2. a 7. b 5.

3. a 8. a

4. b 9. a

5. b 10. b

The Case of the Two-Clause Comma

(Page 26) between hours and minutes
a between Station and who

1. comma between control and and

2. no comma between nozzle and and

3. comma between wife and and en Tuesday and the

4. comma between away and but , een Sue and who

no comma between but and he .

no comma between training an . etween Blair and who

comma between gun and but between occurred and hurried

no commas — OK as is s is

This sentence can be fix ma between agents and also

the comma with a peri mma between vesicants and are

they) or by inserting

the comma and the;

9. comma between transport an
comma between emergency an

P NO o

e Case of the Cited Examples
Page 37)

1. comma between behavior and such as
(examples are nonessential)
2. comma after for example
3. comma between liquids and like
comma between toluene and in
(examples are nonessential because the point
is to expect any flammable liquids, not just
those that are similar to the ones named)
4. OKasis
(Pa (lilce the ones sold for home use is essential to
the meaning of the sentence)
commas before and after for instance
comma between spray and cause
comma after e.g.
comma between conditions and particularly
comma between entry and including
OK as is
0. commas before and after that is
comma between reaction and is

emergency,
10. comma bet

o

S OXNo
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Serial Comma 11. Sharp, jagged, or jects

(Page 40) (comma after ja i i ecause
these adjective i a ies)

1. ... stop, drop, and roll. 12. OK as is

(optional comma after drop) 13.
2. ... alter, suspend, or terminate ... 14.
(optional comma after suspend) 15.

3. ... breathing, circulation, and mental status. 16.
(optional comma after circulation) 17.

4. ... time, distance, and shielding ... 18.
(optional comma after distance) 19.

5. ... hazardous material, protect themselves, call 20.
for trained personnel, and secure the area.
(optional comma after personnel)

6. ... ensure your safety, treat the injured, and
protect the evidence ...
(optional comma after injured)

7. ... hose lays, using hand tools, and deploying before and not the fire itself
tent shelters. . etween stairtvells and not
(optional comma after tools) . between flash point and the

8. (defensive, OffenSiVe, and noninterven 0) a between Safest and though
possible action options for each, and a ional comma between expedient and way
process for determining ... between hostages and but
(optional comma after each) n legs and not

9. ... flammable solids, liquids, and
oxidizers; organic peroxides; an
materials. *

10. ... recognizing, responding to, an
domestic violence calls; knowing hew
initiate a restraining ord
to properly question an

e usually omitted in sentence
g not ... but before a verb)
etween academy and not
comma between sikills and but

mmas are not used in not only-but also
onstructions)

comma between as and if

optional comma between than and the

12. commas before and after not your strategy

* The last two questions
commas (to separate words wi
item of the series) and semicolont
commas” to make clearer the separa

between each i in the series). The Case of the Dated Comma

(Page 48)

1. OKasis

2. September 11, 2001,

3. OKasis

4. May 13 through May 20, 2006,
5. OKasis

6. Sunday, June 5,

7. OKasis

8. October 9, 1871,

9. November 29, 1988,

10. February 13, 2005,
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Uninvited Comma 10. Charles, departme

(Page 51) Hazardous mat can be ed out or
shortened to o

1. delete comma after personnel formal the d

insert comma between incident and
generally The Case of the P
2. delete comma after bedroom (Page 57)

delete comma after family

3. delete comma after self

4. delete comma after people
insert comma between are and and
delete comma after 911

5. insert comma between emergency and
employees
delete comma after process

6. delete comma after note
delete comma after cause

7. delete comma after fingertips
delete comma after criminals

8. delete comma after bruises of the Latin Abbreviations
delete comma after progressed
insert comma between murder and blo
delete comma after sites

eriods)

S

s are optional)
en)

e.g.,
delete comma after counts ie.,
9. delete comma after material e.g.

delete comma after level
10. insert comma between safe an
delete comma after water *

. hazards, e.g.,
0. edema, i.e.,

2ORND

* The clause except that whi

n, a 11. a
12. a
. 13. a
4. 14. an
5. 15. a
and take notic 6. an 16. an
doesn’t have d like tap water 7. a 17. an
Therefore, y, expression 8. an 18. a
commas bo ing it in 9. an 19. a
parentheses is 10. an 20. a
The Case of the sed The Case of the Confusing Contractions
(Page 64)
1. its 11. it’s
2. their 12. you're
3. you're 13. their
4. who’s 14. its
spelled out or 5. it's 15. there
pending on how formal 6. theyre 16. whose
7. your 17. it’s
6. 8. whose 18. your
7. Drive i s, California 9. its 19. it’s
8. Carbo 10. there 20. who’s
9. patient, s ss of breath
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Mistaken Apostrophe The Case of the O

(Page 68) (Page 75)

1. lots 11. guys 1. anytime
2. years’, reports 12. gets 2. every day
3. SOPs * 13. John’s 3. every one
4. everyone’s, tests 14. MSDSs * 4. upon

5. fees 15. agencies 5. onto

6. ERs *, patients 16. person’s, one’s 6. som

7. goes 17. let’s, scenarios 7.

8. suspects’ 18. days 8.

9. CPA’s 19. ideas 9.

10. rods 20. victims, beds 10.

* Many experts prefer forming the plurals of
acronyms and abbreviations with only an s to
avoid confusion. However, others insist that
an apostrophe is permissible. This author
prefers to omit the apostrophe because it is
functionally unnecessary. However, you wo
not be wrong if you wrote SOP’s, ER’s, an
MSDS’s instead.

are the pre d spellings based
in my dictionary.
ce not all dictionaries agree, you may

ith a few different answers.

11. pileup
The Case of the Perplexing Posse 12. hang out
(Page 71) 13. breakdown
14. stand by
1. James’ or James’s (P) 15. troublemaker
2. else’s 16. brainwashed
3. victims’ 17. shortcut
4. Thomas’ or Thomas’s (P) 18. rip off
5. husband’s and wife’s 19. holdup
6. women’s 20. blackmail
7. Jones’ or Jones’s (P)
8. Rosses’ e Case of the Compound Adjective
9. mother-in-law’s (Page 81)
10. mother and father’s
11. know-it-all's 1. smoke-filled 11. first-degree
2. panic-stricken 12. OK as is
3. high-speed 13. long-term
4. OKasis 14. fast-moving
5. oxygen-deficient 15. cost-effective
6. short-handed, off-duty 16. drug-induced
7. insulin-dependent 17. ill-fated
8. drive-by 18. OK as is
9. hit-and-run 19. 9-year-old
c 10. out-of-the-way 20. well-known
. aftereffects
. contraindications
. semiautomatic
. preexisting
reinfor, . de-escalate
coteac
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Homonym High Jinks
(Pages 84 and 85)

1. aide 21. ascent
2. device 22. bated
3. principal 23. eluded
4. site 24. cowered
5. minor 25. sordid
6. affects 26. waived
7. advise 27. accept
8. incidence 28. lose

9. patients 29. too

10. alter 30. soul
11. desert 31. hear
12. envelops 32. pried
13. imminent 33. tide

14. weather 34. stationary
15. illicit 35. liable
16. except 36. insight
17. capitol 37. heroine
18. tail 38. led

19. personal 39. lessen
20. conscious 40. lumbar

The Case of the Wrong Denotat
(Page 87)

1. infirmity

2. dragged

3. number

4. fewer

5. climactic

6. defuse

7. ordnance

8. torturous
9. respectfully
10. percentage . corroborati

destroyed

angry
T

The Case of the Spelling Slip-Ups
(Page 92)

mischievous
Public
accidentally, rest:
canceled, received
hypochlorite, for

HORXND O R WD~

d Options

bad
. really
9. good
10. bad
11. badly
12. well

e Transitive Tricksters

9. sit
10. sat
11. lay
12. sit
13. sit
raising 14. rising
. set 15. set
8. lying

The Case of the Deciding Who(m)
(Page 100)

1. whom 9. whom

2. who 10. whoever
3. whoever 11. whoever
4. whomever 12. whomever
5. who 13. who

6. whom 14. whom

7. whoever 15. who

8. who
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Relative Pronouns 9. The boys are bein nished,for their bad

(Page 102) behavior.

or ... Each of i e
Listed below are the preferred pronouns based on for his bad b is
the guidelines provided for this case. However, acceptable is about
there is enough flexibility to allow for other boys only. Howe
options in many of the sentences. changed to is becaus

Think of the sentence as
1. who 6. that is...
2. that or which 7. whom 10. ke t
3. which 8. that he or
4. that 9. which place it
5. who 10. which that re er.)

The Case of the Inappropriate Pronoun

(Page 105)
1. 1 6. his
2. him (by him) 7. they andlI
3. me 8. she . recalls
4. me 9. he (he is) . (reword the sentence **)
5 1 10. she and I . has, its
. knows, (reword the rest ***)
The Case of the Difficult Gender don't

(Page 107)

un his may be correct if both

ics are male, but this sentence can

be easily fixed by deleting the pronoun.

pronoun himself may be correct if

ryone on probation is male. However,

e pronoun can be eliminated by writing

“Everyone must be disciplined to study hard”

or “Everyone must study hard.”

**#* The verb knows is right, but neither pronoun
is correct. Fix by using him or her or
something singular and gender-neutral like
that person.

The following are suggested revisio
options may be appropriate.

1. All emergency responder;
blood types.

2. Managers are respon
their employees.

3. All personnel washed their han
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Faulty Pronoun Reference 7. Where is the shutoffvalve lgcated?

(Page 113) 8. What is the topi
9. OKasis
The following are suggested revisions. Other or ... We can
options may be appropriate. 10. OK as is
or ... What is the
1. Kevin told Tom that he (Tom) needed to the accident?

report to the command post. (or Kevin)
or ... Kevin told Tom, “You need to report to
the command post.” (or I)
2. Karen found a candle that may have started
the fire on the electric blanket. 1.
or ... On the electric blanket, Karen found a 2.
candle that may have started the fire. 3
3. Nick handed the resuscitator to Bruce, then
took over compressions.

4. ... the suspect threw the gun out the
passenger window.
5. ... but the charge was dismissed the next d f the Redundant Modifiers

6. Good Samaritan laws generally protect a
person from liability ...

7. Vehicle A crossed the median and hit Vi
B head-on.

8. ... send the coat (or the liner) in for

9. ... while off duty for fear of being
something goes wrong.

10. Warrick told Gil, “My (or your)

collection kit was stolen from my
vehicle.”
(It would be awkward to
sentence by putting na
behind both instance
it’s not appropriate
as shown above, it may be
original sentence as is. There
for this one, and the original is no
unless it trul uses confusion.)

engulfed

history
eliminate
ing casino

. previeus experience

. OK

14. end result

15. puzzling mystery

16. baste principle

17. neeessary prerequisite
18. OK

19. elearly apparent

20. originally founded

The Case o
(Page 115)

1. OKasis

hat floor is
located?

forensic science.
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Wasted Words 7.
(Page 122)

The following are suggested revisions. Other
options may be appropriate.

1. We'll need additional resources if it's
necessary to evacuate residents from the
neighborhood. 8.

2. I momentarily lost sight of the suspect.

3. The contaminated clothing needs to be 9.
replaced.

4. We shut down the highway because of an
accident involving an overturned tanker.

5. We don’t have enough money in the budget.

6. The jury has reached a consensus.

7. Several convicted child molesters live in the
area.

8. We had residents shelter in place rather th
evacuate because we expected the vapor
cloud to dissipate within 30 minutes.

9. I feel that candidate is too young and I

the maturity to be a police officer.

The fatal blow to her head was infli

blunt object.

10.

The Case of the Weak and Wi
(Page 125)

The following are suggested 1,
options may be appropriate

1. The chief decided to

or ... The chief cut it from the
2. The minister’s daughter was s
and-run driver.

I don’t think the re
tested.

(To be honest i
a history of 1
was used in
didn’t want to sa;
...], that alternate te
include.)

its aregready to be

d assured
y calling 911.
ing party that it

tains guidelines for responding
emergencies that could occur
(17 words)

nd driving can be a deadly

tion. (8 words)

Generally, the only times the media may be
denied access is at a legitimate crime scene,
at an incident on private property, or when
they are interfering with operations and
creating a life safety hazard. (35 words)

The Case of the Needed Words

(Page 129)
1. Our officers feared that the suspect ...
2. ... than we are about their parents.
or ... than their parents are.
3. ... believes in and uses ...
4. Iread that another ...
5. ... last year’s.
or ... last year’s statistics.
6. Ithink that whenever possible ...
7. ... stronger knot than the bowline.
(or some other knot)
8. Captain Innis heard that the ...
9. We have required and still are requiring ...
10. ... than combustible liquids do.

or ... than do combustible liquids.
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Crimes Against the English Language

Solutions to the Cases (continued)

The Case of the Missing Details 3. Passive
(Part 1: Interpreting the Brief Narrative) Active: We bega ue efforts
(Page 132) immediately.

4. Active

All ten statements are unclear based on the the victi

limited information in the narrative. Some of

the information may be contained elsewhere in 5.
the report, but that was beyond the scope of this
exercise.

6.

The Case of the Missing Details
(Part 2: Filling in the Gaps)
(Page 133)

Instead of suggesting revisions for this exercise,
I've listed details that might be appropriate to
incorporate into the sentences. You might think
of others. Some of this information might appea.
elsewhere in your document, but the point of t
exercise is to get you thinking about details t
may be important.

1. e color of the smoke
¢ how many windows and on wha
the building

Needless Shifts

¢ height of the building (how
2. e which room the fire was co are suggested revisions. Other
* type of damage (smoke, heat, wa be appropriate.
¢ type of building (e.g., house, ap
office complex) rson who inhales chlorine gas can
3. * how Engine 3’s crew elop pulmonary edema.
e which paramedic mployees started decontamination right
« hospital the patie away, but the patient felt no relief prior to our
e code of transport (code 2, ¢ arrival.
4. e definition of adequate cleara 3. We followed the suspect by helicopter and

radioed his position to officers on the ground.

4. When homeowners ... (plural)

5. Steve said that we needed to shock the
patient and asked me to get the defribillator
ready.

6. Hazmat technicians ... (plural)

7. Catherine examined the crime scene and
found no sign of struggle.

8. The chief’s secretary said, “He’s in a meeting.
Can I take a message?”
or ... The chief’s secretary said that he was in
a meeting and offered to take a message.

9. I ordered an evacuation knowing that an
unexpected wind shift could drive the fire
toward these homes.

10. As Engine 3 (or we) left the station, we could
see a heavy column of black smoke against
the predawn sky.

inches)

Active gBi iscovered the child under
the wr
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Solutions to the Cases (continued)

The Case of the Nonparallel Structure
(Page 142)

The following are suggested revisions. Other
options may be appropriate.

... fires and burn injuries.

... and theyneed-to identify ...
... rather than a firefighter.

or ... Stacey decided on a career in law

W N

enforcement rather than in the fire service.

... eyes and stopped breathing.

... and he-was evasive ...

... identify the hazardous material

Check in and obtain ...

Participate in preparing ...

Adpvise the hazardous ...

Alter, suspend, or terminate ...

(Delete has full authority to)

8. Use dall questions ...

e What provokes the pain? Does anythi
make it better or worse?

e What does the pain feel like?

e Where is the pain, and does it ra
anywhere?

¢ On a scale of 1 to 10, how sev;
pain?

¢ How long has the pain lasted?
or does it come and go?

Or use all statements ...

e What provokes the p
anything makes it b,

N o

A
B.
C
D

e Where the pain is located
radiates elsewhere.
The severity of the pain, on a sc

The Case of the Misplaced difiers

(Part 1: Limiting ifiers)

the people who did not seek shelter
led by the passing tornado.

ildren bravely testified in court against
an who had molested them.

ified bravely)

ered a seizure on the trail.
idence found at the crime scene

rs from the chief, we can’t disclose
ame of the woman who was shot.
tenth annual reunion was disrupted by a

ver time, the recruits became more

proficient at raising ladders.

Many of the patients who were badly injured

were in the front of the bus.

10. The teens set off the illegal (or illegally
purchased) fireworks in Kyle’s backyard.
(Because moving the modifier would not
create a clearer sentence, rewriting the
sentence slightly was a better solution.)
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Solutions to the Cases (continued)

The Case of the Squinting Modifier
(Page 147)

Correct placement of the modifier depends on the
intended meaning.

1. irritated my throat briefly
or ... The small amount of smoke I inhaled 1.
irritated my throat.
2. accused them wrongly 2.
3. deeply penetrated
or ... concerns me deeply
4. covertly tailed
5. rapidly deteriorating
or ... need rapid transport
(change rapidly to rapid for the second option)
6. often drives Code 3
or ... may often become impatient
7. arrest him tonight
or ... Tonight we decided
8. Immediately evacuating
9. routinely drove or complained routine
10. first said

or ... What you said made sense t
finally ... (change first to finally fa
option)

The Case of the Split Infinitive
(Page 149)

b

a is best, b is accept
b is best, a is accep
b

c is best—emphasis is stoppe
a and b are acceptable—but the e

SRR

SORN®

reporting to

The Case of the D
(Page 152)

Provided below
for each of the

10.

11.

12.

stabilize it in place.
ce to be ruled

of custody is
ed admissible

a known sex offender, he will be
ly by the police department.
ing the building, I noticed

Because we are women, some men think we
ot strong enough to do the job.

... Some men think we are not strong
nough to do the job because we are women.
To stop the bleeding, apply direct pressure.
or ... Apply direct pressure to stop the
bleeding.

Three minutes after we rescued the last
victim, the structure collapsed.

or ... The structure collapsed three minutes
after we rescued the last victim.

Not finding evidence to support arson,

I determined the cause of the fire to be
accidental.

or ... Because I found no evidence to

suggest arson, I determined the fire to be of
accidental origin.

Because the helmets were old and not up to
current standards, I took them out of service.
or ... I took the helmets out of service
because they were old and not up to current
standards.

While I was working with the Hurst tool,

the high-pressure hose burst and splashed
hydraulic fluid in my face.

While I was assessing the patient, he
suddenly became combative and struck me in
the face.
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Solutions to the Cases (continued)

The Case of the Faulty Construction
(Page 154)

The following are suggested revisions. Other
options may be appropriate.

1. In response to our community’s concern

about the increase in gang violence, we are ...

(delete is the reason that)

2. Smoke detectors are ...

(not the use of smoke detectors)

3. Incorporate ...

(not incorporating)

4. Hypothermia is the cooling of the body core
temperature.
(delete is when)

5. Idetermined ...

(not my investigation determined)

6. To check capillary refill, press ...
(not by pressing)

7. A stoma is a surgical opening ...
(delete is where there is)

8. Evaluate your progress ...

(not by evaluating)

9. Having personnel observe ...
(Assigning personnel to observe
hazards is not the same as kn
assignment is being carried out.
is a better choice for this sentence:

10. Do you have some form o
in place? Emergency d
prior to performing a
(Breaking this into
awkward than the original ve
suggested solution was also m
concise by eliminating text that’s
doesn’t add ing to the sentence.

The Case of the C
(Page 157)

The following ar
on usage. How p
the rules to allow fo
these sentences.

2R

casing these titles in a magazine
e puts the emphasis on the rest of the
er than on the positions. However,
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Crimes Against the English Language

Glossary of Grammatical Terms

The following is a partial list of grammatical terms used in Crimes Against the

Absolute Phrase. An absolute phrase is a phrase that modifies the wh
portion of it.

which one, or how many. Proper adjectives are formed from
made up of two or more words meant to function as a single u
adjectives that equally modify the same word.
Proper: At least one American citizen is among
Compound: It’s unknown whether his injuries are life-thr
Coordinate: It was a senseless, brutal act of terrori

Adverb. An adverb is a word used to modify a verb, erbs describe how,
when, where, why, or to what degree (e.g., repeate:

Antecedent. The antecedent is the noun or p,
Glenn wrecked his parents’ car. (Glen

Appositive. An appositive is a word or, ase that enames another noun before it.

Approximately 40 percent of all suffer an al dial infarction, or heart attack,

die before they reach the hospi

Article. There are three articles: a, an:
item. The is a definite article;

e indefinite articles; they refer to an unspecified

Case. Personal pronoun
person or thing doing t
possessive case is used to sho

tive case (or subjective case) refers to the
to the person or thing being acted upon. The

Nominative: They were killed
Objective:
Possessive: i i n confirmed.

Clause. A cl words Containing both a subject and a predicate. A independent
(main) clause c

complete sentenc ify an independent clause.

Independent: accidental release of chlorine from a one-ton container.

was pronounced dead at the scene, his passenger died later at the hospital.
was pronounced dead at the scene. His passenger died later at the hospital.

. A contra¢tion is an expression formed by condensing two words into one. One or more letters
are removed from theg@riginal two words, and an apostrophe is added to take their place. Examples include
don’t, can , and it’s.
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Crimes Against the English Language

Glossary of Grammatical Terms (continued)

Coordinating Conjunctions. Coordinating conjunctions (and, but, for, nor; or, s
to connect other parts of speech.

and yet) are words used

Dangling Modifier. A dangling modifier is a modifier that doesn’t clearly
Readers are often misled to believe that the modifier refers to one thing,
when it refers to something else.

Dangling: Having injected heroin and other drugs for many years, we considere
was infected with HIV.

Revised: Because he had injected heroin and other drug
that he was infected with HIV.

ny years, we co

Essential Element. An essential (or restrictive) element i
the meaning of the sentence or leaving the sentence structurally i

ut changing

One of the workers who was in the immediate
irritation to the eyes, nose, and respiratory sys

mplaining of

Gender. Gender is the classification of nouns o father; or he), feminine

(e.g., Paula, mother, or she), or neuter (e.g., ve

line (e.g., Pa

Infinitive. An infinitive is a form of verb
to believe, to withdraw). A split infinitive is on
believe, to reluctantly withdraw).

d "to plus the present tense of a verb (e.g.,
arated by an adverb (e.g., to honestly

Interjection. Interjections are wor strong feeling or sudden emotion,
such as anger, frustration, excitem i i ock. They may also be used to catch
a reader’s attention. Examples inclu

Misplaced Modifier. A mis
something other than what

Misplaced: We're gi nst HIV provided by the health department.
Revised: ’ i 1 he health department to protect against HIV.

qualifies or limits the meaning of another word or
dverbs, as well as words, phrases, and clauses that
limit or restrict the word or words that immediately
e almost, even, exactly, hardly, just, merely, nearly, only,

group of words.
serve as adjecti
follow them.
scarcely, and

Mood. Mood refe tatement. The indicative mood is used to make a statement
or ask a question.

egotiator out here.
demanding that he be given safe passage across the border.

nonessential (or nonrestrictive) element provides supplemental information
t changing the meaning of the sentence or leaving the sentence structurally
element is set off by commas.

Chlorine, which i arded as a poison gas, can severely damage the respiratory system.
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Crimes Against the English Language

Glossary of Grammatical Terms (continued)

Noun. A noun is a word that names a person, place, thing, quality, or idea. “Commeon nouns name a
general person, place, thing, quality, or idea (e.g., chiefand station), whereas me a specific
person, place, or thing (e.g., Chief Parker and Sunnyoaks Station).
(e.g., crew and team).

Object. An object is the person or thing that receives the action of the verb—th
upon. The direct object is the person or thing that directly receives the action
object is the person or thing that indirectly receives the action of the verb.
more people or things receive the action of the verb.

Direct: Mitch gave Matt the marijuana. (The marij
Indirect: Mitch gave Matt the marijuana. (Matt rec
Compound:  Mitch gave Matt marijuana and cocaine.

Parallel Construction. Parallel construction refers to t
or more coordinated elements.

Nonparallel: Check for pulse and whether th i seconds.
Parallel: Check for pulse and breathin,

Parenthetical Elements. Parenthetical ele ps of words that interrupt the main flow
of thought in a sentence but are not essenti the sentence. They are called parenthetical
because they can (and sometimes do) a i etimes they are set off by commas or
dashes instead. (Parenthetical elemen

Attacks with a deadly weapon ( times more often than rape.

Person. There are three grammatica the person(s) speaking (I or we). The
second person is the person(s) being s ird person is the person(s) being spoken about
(he, she, it, or they).

Phrase. A phrase is a gr t lacks a subject and a predicate or both and
that acts as a single par

Predicate. The ce that says something about the subject. It may say

, or what state of being the subject is in. A compound

ated the patient.

nnecting word that shows how a noun or pronoun relates to another
may be used to indicate place (e.g., above, below, and inside), direction

word that can be used in place of a noun. Personal pronouns refer to specific
ou, he, she, and they). Indefinite pronouns refer to people or things that are not
eryone, and someone). Relative pronouns (e.g., who, which, that, and what) are
of words to nouns or pronouns. (See also case.)

specific (e
used to rel
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Crimes Against the English Language

Glossary of Grammatical Terms (continued)

stion mark. An indirect
ellip (condensed)
ion.

Question. A direct question is a sentence that asks a question and ends with a
question is a sentence that reports a question and that ends with a perio
question is a word or phrase that is understood to represent a more compl

Direct: What are the health hazards associated with the produ
Indirect: I asked for information on the health hazards associated with
Elliptical:  How bad? (How bad are the patient’s symptoms?)

Quotation. Quotations report what someone else has said or wri
words of the person being quoted. Indirect quotations often
quotation marks. Indirect quotations are not.

. Direct quotations

Direct: She said, “Thousands of people were left h
Indirect: She said that thousands of people were left home

Run-On Sentence. A run-on sentence is a grammati
are run together in the same sentence without any

Run-On: We had to cut short the station
Revised: We had to cut short the statio

e dispatched on an EMS call.

Sentence. A sentence is a group of words t as a complete thought and that consists
of at least a subject and a predicate. A simple one independent clause. A compound
sentence consists of two or more indep ence is a word or phrase that is
understood to represent a complete s i e subject and verb are missing.

Simple: She was stung by
Compound: She is allergic to bee
Elliptical: =~ What now? (What do we

er bee sting kit with her.

ence, most often considered a grammatical
t, particularly in works of fiction.

Sentence Fragment. A se
error, though sentence fr

Fragment: Tl testify agains
Revised: I'll testify against Trima i olice protection.

Squinting Modi ifier that falls between two words or phrases and can
conceivably mo

lace, thing, or idea that the sentence is about. A compound
the same predicate.

ransitional expressions are words or phrases that link sentences and show the
amples include therefore, thus, as a result, after all, and in conclusion.
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Crimes Against the English Language

Glossary of Grammatical Terms (continued)

Verb. A verb is a word that expresses either an action or a state of being. transitive verb is one
that requires an object (someone or something being acted upon) to com whereas an
intransitive verb does not. Many verbs can be transitive or intransitive, a ed
in the sentence. A linking verb is one that expresses a state of being. er|
be and its various forms (am, are, been, being, is, was, and were). Ot appear,
feel, and seem.

Transitive Verb: Be very careful not to drop the patient.
Intransitive Verb: ~ We will see more cases of hypothermia i
Linking Verb: I am well today, but I sure felt bad yes

e temperature conti

Voice. Voice indicates whether the subject acts or is acted
doing the action. The passive voice emphasizes the one(s
may or may not be mentioned in sentences written in the passive

voice em
he one(

s the one(s)
g the action

Active: We found the victim in a ravine.
Passive: The victim was found in a ravine.
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Index
A coordinate adjectives
coordinating conju
a-an 61-62 dates with 47-4
Abbreviations 52-54 examples with
contractions versus 53 inappropriate

limiting use in ordinary writing 52-54
periods with 55-57
punctuation with 55-57
repeating 53
starting sentences with 53
symbols as 53
About the author 181
Absolute phrase 32, 151, 171
Acronyms 52-54
periods with 55
Active voice 134-136, 150, 175
Adjectives
compound adjectives 79-81, 171
coordinate 41-43, 171
Adverbs (defined) 171
affect-effect 83
Answers (solutions) to the cases 158-170
Antecedent 111, 171
anymore-any more 74
anyone 106
anyone-any one 74
Apostrophes
contractions with 63-64, 65
plurals with 65-68
possessive nouns with 65—
Appositives 171
commas with 31
titles as 31, 155

assure-ensure-insure 83 otation 86-87
Details missing 130-133

pronouns versus 63-64
jegtives 41-43, 171

9-71

B Direct questions 11-12, 18-20, 174
Direct quotations 18-20, 174
bad-badly 93-9 Discourse 138
Discretionary expressions 124
C Divided quotations 19
Capitalization E
of titles 155-1
Clauses (defined) 1 e.g. 36, 58-60

effect-affect 83
ensure-assure-insure 83
Essential elements 30-34, 35, 172
etc. 58-60
everyday-every day 74
everyone 106, 108-110
everyone-every one 74
Examples, commas with 35-37
Exclamation points

quotation marks with 21-23
Expletives 123
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Index (continued)

F Modifiers
dangling 150-152
Faulty construction 153-154 limiting 143-14
Faulty pronoun reference 111-113 misplaced 143
Jor example 35-37, 58-60 reducing 121
Fragments 7-8, 174 redundant 118-11
squinting 146-147, 1
G Mood 116-117, 172

Gender

of pronouns 106-107, 172
General words 130
good-well 93-94

Homophones 82-85

however 24

Hyphens
compound adjectives with 79-81
prefixes with 72-73

ie. 36, 58-60
Imperative mood 116-117, 172
including 36
Indefinite articles 61-62, 171
Indefinite pronouns 106-107, 10
Indicative mood 116-117, 172
Indirect questions 11-12, 17
Indirect quotations 18-20,
Infinitives 172

split 148-149, 172
insure-assure-ensure 8
Interjections 172
into-in to 74 Parentheses
Intransitive verbs 95-97, 175 quotation marks with 21-23
Introductory ele Parenthetical elements 32, 173
its-it’s 63-64 Partial quotations 19

Passive voice 134-136, 150, 175

L Periods

quotation marks with 21-23
Person 138, 173
Phrase 173
Plurals

apostrophes with 65-68
Point of view 139
Positive expressions 121
Possessive nouns 65-66, 69-71
Possessive pronouns 104, 171

contractions versus 63-64
Predicate 173

compound 25, 44, 50, 173
Prefixes 72-73, 173

Parallel structure 141-142, 173

lay-lie 95-96
Limiting modifiers 1
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Index (continued)

Prepositional phrase sit-set 96
comma with 28 Solutions to the case
Prepositions 173 someone-some one
ending a sentence with 114-115 Specific words 1
principal-principle 83 Spelling 90-92
Products by Firebelle Productions 182-186 Split infinitives 148
Pronouns Squinting modifiers 146-

faulty reference 111-113

gender of 106-107

indefinite 106-107, 108-110, 173
nominative (subjective) 98-100, 103-105, 171
objective 98-100, 103-105, 171
personal 98-100, 103-105, 173
possessive 104, 171

relative 101-102, 173

)
Questions 174 t

punctuation of 11-12, 18-20 that- ho 101-102
Question mark 11-12 tis 58-60

quotation marks with 21-23 -they’re 63-64

within quotations 19
Quotation marks 18-20

question marks with 21-23
R
raise-rise 95-96
real-really 93-94
Redundant modifiers 118-119
Relative pronouns 101-102
Repetition 120

Quotations
direct 18-20, 174 ion of 155-157
divided 19 n to a name 31
indirect 18-20, 174 Tr 95-97, 175
partial 19
U

up on 74

definite pronouns with 108-110
intransitive 95-97, 175

linking 93, 175

strong versus weak 123

transitive 95-97, 175

Voice 134-136, 138, 150, 175

w

Wasted words 120-122, 126-127
well-good 93-94

which-who-that 101-102
who-whom 98-100

whose-who’s 63-64
Wishy-washy qualifiers 123
Wordy phrases 120-122

Y
your-you're 63-64

rise-raise 95-9

Semicolons 15-17
colons versus 16
co versus 9, 1

in tense 137
in voice
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tly e ed sgcond

Pocket Guide to Hazardous Materials Emergency Response in 1996 an
edition in 2000. That book is now in its third edition, with a new tit
Guide to Hazmat & Terrorism Emergency Response. In 1998, she
Writing, a comprehensive guide to more effective writing geared specifi

was published in September 2005. Jill also produces br
fire departments and industry.

Jill has worked in the field of safety education sinc the City of
Santa Clara Fire Department (CA). Later, during her emp d Company
in Cupertino (CA), Jill began producing brochures, booklet s a means to
communicate safety information to a large emp ion: ions became so

Governor’s Office of
te (CSTI) on the 1994 and 1995
curriculum. In 1995 she became a
ponder outreach instructor. Jill has
rriculum revision projects.

Jill first got involved with hazardous m
Emergency Services California Speciali
revisions of its Hazardous Materials T
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The First Responder’s Field Guide to Hazmat & Terrorism E.

The First Responder’s Field Guide to Hazmat & Terrorism Emergency Res puts t tengs,of a
24-hour Hazardous Materials First Responder course at your fingertip g es
t e

Response

to help first responders manage a hazardous materials incident unti
It also provides good information for individuals at the technician, speciali omim.
levels. (This book is the third edition of the book previously titled The First R e

to Hazardous Materials Emergency Response.)

Contents

Quick Reference Guide
Recognizing and Responding to a Hazmat Incident
Labels, Placards, and Other Marking Systems
Container Recognition

Assessing the Hazards

Medical Management of Hazmat Exposures
Introduction to Terrorism
Explosives Incidents
Chemical Warfare Agents
Biological Warfare Agents
Nuclear Events (Intentional or Acciderita
Tactical Considerations
Additional Considerations
Resources for Information and

The First Responder’s Field Guide to
Hazmat & Terrorism
Emergency Response

Jill Meryl Levy + Firebelle Productions
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Price

errorism Emergency Response is $44.95
ia). Volume discounts are available. We
ards (VISA and MasterCard). Call for more

A single copy of The First Res,
plus 85 for shipping and
accept checks, money or
information.

or (408) 866-2081
lifornia time please)

© 2005 Firebelle Productions Page 182

Books can be purchased through Firebelle Productions.



Evaluation copy only. Not for resale, field, or classroom use. May not be printed in whole or in part.

Crimes Against the English Language

Products by Firebelle Productions (continued)

Hazmat Chemistry Study Guide (Second Edition)

The Hazmat Chemistry Study Guide (Second Edition) is a powerful tool
the final exam in a basic hazmat chemistry class. It provides a co
concepts taught in most hazmat chemistry classes nationwide and fg
test questions similar to what students can expect to see on the final exa

Contents

Preparing for the Final Exam

Terms and Definitions

Elements and Compounds

Salts

Hydrocarbons and Related Compounds
Hazmat Chemistry According to the DOT Hazard
Hazmat Chemistry in Some Real World Applic

AN NN NS

Jill Meryl Levy
Firebelle Productions

Price

A single copy of the Hazmat Chemistry St
and handling (plus sales tax in California
orders, purchase orders, and credit card

ition) is $29.95 plus $5 for shipping
e available. We accept checks, money
d). Call for more information.
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Hazmat Chemistry Quick Reference Card

The Hazmat Chemistry Quick Reference Card provides responders with
chemistry information taught in many hazardous materials technicia
States.

Contents
This ten-panel folding card covers several topics:

The Classification of Matter Hazmat Chemistry
Hydrocarbons ok Reference Ca
Hydrocarbon Radicals and Hydrocarbon Derivative
Salts

Behavioral Clues

The Effect of Molecular Size
The Periodic Table of Elements

AN N NN S

Price

A single Hazmat Chemistry Quick Refer
discounts are available. We accept checks,

plus sales tax in California). Volume
chase orders, and credit cards (VISA
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Take Command of Your Writing

Take Command of Your Writing is the first comprehensive guide to
specifically for emergency services personnel. This reference book c
useful information on grammar, punctuation, spelling, capitalizati
numbers, word choice, and more. It contains a chapter on writing fo
as letters and memos, reports, and multiple-choice tests. It even contai
documents look more professional and user-friendly.

Highlights

Each chapter provides a thorough coverage of the that other

grammar books leave unanswered.
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Contents
Take Command of Your Writing contains
effective writer.
Commas
Other Marks of Punctuation
Parts of Speech
Subject-Verb Agreement Take
Command

More on Verbs

Adjectives and Adverbs of Your
Pronouns and Antece Writing
Spelling

Compound Words Tore chictive weiing
Finding the Right Words

Capitalization //
Abbreviations and Acronyms

Numbers ﬁ

More Effe

Writing f e

In the Eye

A A of Take Co
tax'in California). Volume

d credit and

v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v

nd of Your Writing is $49.95 plus $5 for shipping and handling (plus sales
ts are available. We accept checks, money orders, purchase orders,
rCard). Call for more information.

Firebelle Productions
Phone: (800) 477-7151 or (408) 866-2081
(after 8:30 a.m. California time please)
Fax: (408) 866-6108

www.firebelleproductions.com
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Crimes Against the English Language

Crimes Against the English Language helps readers improve their writing b
in grammar, punctuation, and word choice, cleverly presented as “cri
common mistakes and how to prevent them, then have the opportu
interactive worksheets titled “You Be the Detective.”

Contents

Crimes Against the English Language helps readers rec and avoid commo

including:

Creating comma splices and run-on sentences.

Punctuating sentences incorrectly.

Misusing abbreviations and acronyms. First Edition—

Using apostrophes incorrectly to form plurals

Using the wrong words (words correctly spel et

context of the sentence). a crime.

Cluttering documents with redundant, w,

Omitting important details or words ne _,‘ g &—-

Jill Meryl Levy

Firebelle Productions

logical completeness.
Creating awkward, confusing, or emb
needless shifts, misplaced modifie

D N N N N

Price

plus $5 for shipping and handling
We accept checks, money orders,
11 for more information.

A single copy of Crimes Against th
(plus sales tax in California). Volu
purchase orders, and credit
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